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OO0 yTBep:KIeHUH AJIMUHUCTPATUBHOTO
perjiaMeHTa Mo NPeIoCTABJIECHHUIO
MYHUIUNAJIBHON yCIyTH
«IIpenocrasiieHne ;KNUJIOT0 NOMeIEHUS
0 I0TOBOPY CONMATBHOI0 HAMa))

B cootBerctBun ¢ ®enepanbHbiM 3akoHOM OT 06 okxTsa6ps 2003 rona
No 131-®3 «O6 00mMX OPUHIUIIAX OpPraHU3aIllMd MECTHOTO CaMOYIMpAaBJICHUSA B
Poccuiickoit @epnepauuny, DenepaibHbiM 3akoHOM oT 27 wuwona 2010 rona
Ne 210-®3 «O6 opraHuzanuu TrOCYAapCTBEHHBIX WU MYHHULUIAIBHBIX YCIyT»,
AJMUHHUCTpAIUs MyHULUTIATBHOTO 00pa3oBaHus «HolCKui paiioH»

IMNOCTAHOBJAET:

1. YTBepauTh npuiaraeMpli aIMHUHUCTPATUBHBIA PETIIAMEHT IPEIOCTABIICHUS
MyHUIMNanbHOW yciyru «lIpenocraBneHue >KWIOro IOMEIIEHUS IO JI0rOBOPY
COLIMAJIBHOTO HAWMa».

2. Hacrosiiee nocTaHOBJIEHUE MOJIEKNAT Pa3MELICHUIO HAa OPUIIMAIBHOM caiiTe
agMUHUCTpanuu  YoMCKOro pailoHa B pasjelie  MyHULMIIAIbHAs  yclyra,
obunMaIbHOMY ONYyOJUKOBaHUIO (OOHAPOJOBAHHUIO), M BCTYMAeT B CHIy IIOCTE
obuIMaIBHOTO ONMyOIUKOBaHUS (0OHAPOIOBAHMS).

3. KoHTponb 3a HCIIOIHEHMEM HACTOSLIETO IOCTAHOBIECHUS BO3JIOKWTH Ha
ucnonHstonero o6s3anHoctd  IlepBoro 3amectutens [7naBel  aAMHHHCTpaLUU
MYHUIIMIIAJIBHOTO 00pa3oBaHus «YoHCKUN palioH» MO SKOHOMUYECKOMY Pa3BHUTHUIO,
CEIBCKOMY XO3SMICTBY, UMYIIIECTBEHHBIM M 3€MEJIbHBIM OTHOIICHUSIM.

['maBa MyHULIMTIATIBHOTO 00Opa30BaHUS
«YHoUCKuU panon» N.A. Pycckux



YTBEPXJIEH
[IOCTAHOBJICHUEM aJJMUHUCTPALIUU
MYHHMIMIIAJIBHOTO 00pa30BaHus

«YHouckui panion»
oT 26 anpens 2022r. Ne 289

AJIMUHUCTPATUBHBIA PETJIAMEHT
npeaocTaB/IeHUs MYHMIMIIAJABHOM ycayru «IIpenocrasiieHue :KuJjioro
MOMELIEeHUS 10 JOTOBOPY COHAJBHOI0 HaiiMa»

1. OO01mue MoJI0KEeHUSA
IIpeamer peryjimpoBaHusi ATMHUHHCTPATHBHOIO perjiaMeHTa

1.1. AIMUHHCTPAaTHUBHBIM pErJIAMEHT MNPEIOCTaBICHUS MYHULHAIIAIBHON
yeayru «lIpemocraBinenue KUaoro noMemeHus 1o JI0roBopy COLMAJIBHOIO HaniMa
pazpaboTaH B LENsAX IMOBBIIIEHUS KadecTBa U JOCTYIHOCTH IPEAOCTaBICHMUS
MYHULUIIAIBHOW YCIIYI'H, OIpEACNseT CTaHIapT, CPOKM M IOCIENOBATEIBHOCTH
NEUCTBUM TIIpU  OCYIIECTBICHUM IIOJJHOMOYMM II0 IIPEIOCTABICHUIO JKUJIOTO
NOMEIICHHS] 10 JOTOBOPY COLMAJIBHOIO HaliMa HAa TEPPUTOPUU MYHHIIMIAIBHOIO
oOpa3zoBanus «YoucKkuil paiion».

Hacrosiumii  AIMMHHCTPAaTUBHBIA  pPErJIaMEHT PEryJupyeT OTHOLUEHUS,
BO3HUKaromue Ha ocHoBaHuM Konctutynuum Poccuiickon @enepanuu, Kunuimnoro
konekca Poccuiickonn ®enepannu, Hamorosoro xoxekca Poccuiickonn denepanum,
®enepanbaoro 3akona ot 27 wurwons 2010 r. Ne 210-®3 «OO0 opranuzanuu
IIPENOCTABIICHUS TOCYAAPCTBEHHBIX U MYHULIMIIAIBHBIX YCIYI».

Kpyr 3asBureJiei

1.2. 3asgBuTenssMM Ha TMOJYYEHUE MYHHULUIAIBHON YCIYTH SIBISIOTCS
dbuznyeckue JNuia - MaJOUMYIIHE U APYrue KaTEropuu Tpa)<JaH, ONpeesICHHbIC
dbenepasibHBIM 3aKOHOM, yKa3zoM IIpesunmenta Poccuiickoit ®eneparuu wim
3aKOHOM cyOBekTa Poccuiickoit deneparuu, MOCTaBICHHBIE HAa y4eT B Ka4eCTBE
HYXJAIOIIUXCS B )KUJIBIX MOMENIECHUIX (J1ajiee — 3asiBUTENb).

1.3. WHrepecbl 3asBUTENICH, YyKa3aHHBIX B IyHKTe [.2 HacTosIIEro
AJIMUHUCTPATUBHOTO pETJIaMEHTa, MOTYT TMPEJACTaBIATh JHIA, 00JIaIaroIme
COOTBETCTBYIOIIUMH MOJHOMOYUSIMHU (J1ajie€ — IPEACTABUTEND).

TpeGoBanus Kk NOpAAKY HH(POPMHUPOBAHUSA 3asiBUTEJIECH 0 MOPSIIKE
NPeA0CTABJICHUA MYHUIUIIAJIbHOMN YCJIYTH

1.4. UupopmupoBanre o MopsKe MPea0CTaBICHUS MYHULIMIAIBHON YCIyTH
OCYIIECTBIISIETCS:

1) HemocpenCTBEHHO MNpU JIMYHOM TpUEME 3asBUTENs] B  3/IaHHUU
AJIMUHUCTpAIIMU MYHUIIMNAIBHOTO oOpazoBanus «Yolckuii paiton» PecnyOmauku



Antait (manee — YHOJHOMOYEHHBIH OpraH) WM MHOTOQYHKIHOHAJIHHOM IIEHTpE
NPEeAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULIMNAIBbHBIX yciuyr PecnyOnuku Aunraid
(manee — MOII);

2) 1o tenedoHy B YoiarHOMOYeHHOM oprane win M®II;

3) nUCbMEHHO, B TOM YHCJ€ IOCPEACTBOM DJIEKTPOHHOW TIOYTHI,
(aKCUMUIIBHOU CBSI3H;

4) NOCPEICTBOM pPa3MEIIEHUs] B OTKPBITOM U JIOCTynHOU (dopme
uH(popMaIu:

- B ¢eneparbHON TOCyAapcTBEeHHONW HH(OpMmanumoHHOW cucteme «Eaunbiii
nopTan roCyJapCTBEHHBIX 17} MYHHUIUTIAIBHBIX yCIyT (byHKITHII)»
(https://www.gosuslugi.ru/) (manee — EII'Y);

- Ha odunUaIbHOM caiiTe YmnomHoMmoueHHoro opraHa (http://dolickuii-
paiioH.pd/);

5) mocpenctBoM pasMmeleHus MHGopManuu Ha MHGOPMAIMOHHBIX CTEHIAX
YnomHomoueHHOro oprana uiu MOILI.

1.5. UudpopmupoBanmre oCyecTBISIETCS MO BOIIPOCaM, KacaroluMCs:

- crIocO0O0B MOJa4YM 3asIBJICHUS O MPEAOCTABICHUNA MYHULIMIIATBHON YCIIyTH;

- aapecoB YmoiHoMo4YeHHOro opraHa u MO®PII, oOpamieHne B KOTOpBIC
HE00XO0UMO ISl MPEIOCTAaBICHUSI MyHULIUTTAIIBHOU YCITYTH;

- cOpaBoYHOW HHPoOpMauu O paboTe YIOJIHOMOYEHHOIO OpraHa
(CTPYKTYpHBIX HOJIpa3/ieJIeHHi1 Y IOJIJHOMOYEHHOTO OpPraHa);

- JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHUS MYHUIIUIIAILHOU YCIYTH
U yCIyr, KOTOpble SBJIAIOTCS HEOOXOAMMBIMM M  OOS3aTEIbHBIMU  JJIS
IPEAOCTABIEHUS MYHULIMIAIBHON YCIyTH;

- IOpAJIKA U CPOKOB MPEAOCTABICHNS MYHUIIMIIAJIBHON YCIYTH;

-OpsiIKa IIOJyYEHUsT CBEIEHUHM O XOJ€ PACCMOTPEHHS 3asBJICHUS O
MPEJOCTABIEHNA MYHHULHUNAIBHOM YCIAYTM M O pe3yJbTaTax MPelOCTABICHUS
MYHHUIUITAJIBHOMN YCIIYTH;

- TI0 BOIIPOCAM MPEAOCTABICHUS YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMU U
00s13aTeJIbHBIMU JIJ151 IPEIOCTABICHUSI MyHUITUTIAILHON YCIIYTH;

- mopsaka gocydaeOHoro  (BHecyaeOHOro) oO»KajloBaHUs — JEUCTBUM
(Oe3neiicTBUSI) JOJDKHOCTHBIX JIMI, M NPUHUMAEMbIX HMMH pEUICHUW Mpu
IIPEOCTABIEHNHA MYHULIUTIATbHON YCIYTH.

[Tonyyenne wmHpoOpMaIMK MO BOMPOCAM MPEJOCTABICHUS MYHHIIMIAIbHON
YCIYIH W YCIyr, KOTOpbIE SBISIIOTCS HEOOXOIWMBIMU M 00S3aTE€IbHBIMH JUIS
IPEeI0CTaBICHUS MyHUIIUIAIBHON YCIYTH OCYIIECTBIISIETCS O€CIIaTHO.

1.6. Ilpu yctHOM oOpamenun 3asBuTeNs (JIUYHO WIA 1O TeledoHy)
JIOJKHOCTHOE JIULIO0 YOJIHOMOYEHHOTO oprasa, paboOTHUK M®I],
OCYUIECTBISIONUN KOHCYJIbTUPOBAHUE, MOAPOOHO M B BEXKIMBON (KOPPEKTHOIN)
dbopme nHGopMUpYyeT 0OOPATUBIIUXCS 10 UHTEPECYIOIIUM BOIIPOCaM.

OTtBer Ha TeneQOHHBIM 3BOHOK JIOJDKEH HAyMHAThCS € HMHGOpMALUU O
HAaMMEHOBAaHWU OpraHa, B KOTOPBIM MO3BOHWI 3asiBUTENb, (aMWINK, HMEHH,
oTuecTBa (MOCIeAHEe — MPU HAIMYMM) U JOJDKHOCTU CIEUUATUCTa, MPUHSIBLIETO
Tene(OHHBIN 3BOHOK.

Ecnun  pomxHOCTHOE JMIO  YNOJIHOMOYEHHOTO OpraHa HE  MOXKET
CaMOCTOSITENIbHO J1aTh OTBET, TeIe(OHHBIA 3BOHOK JOJKEH OBbITh IMepeapecoBaH




(mepeBenieH) Ha IPyTroe JAOJHKHOCTHOE JIUIIO WM K€ 00paTUBIIEMYCS JIUITY JAOJDKEH
OBITH COOOIIEH TelIe)OHHBIM HOMEp, MO KOTOPOMY MOXHO OyJeT TMOJYUYUTh
HEO00X0AMMYI0 MH(OpMaIIHIO.

Ecau mnoaroroBka otrBeTa TpeOyeT NPOJOKUTENHHOTO BPEMEHH, OH
npeasiaraet 3asBUTENI0 OAUH U3 CIEIYIONIUX BAPUAHTOB NAIIbHEHIINX EHCTBUM:

- U3JI0KUTH o0pallleHne B MUCbMEHHOU opme;

- HA3HAYUTb JAPYTO€ BpeMs sl KOHCYJIbTAIlUK.

JIOJDKHOCTHOE JIMIO YTIOJHOMOYEHHOIO OpraHa HE BIIPAaBE OCYIIECTBIISThH
UH(OPMHUPOBAHUE, BBIXOJSIIEEC 33 PAMKU CTAaHAAPTHBIX MPOLEAYpP M YCIOBUU
MPEIOCTABICHUS] MYHUIIUNIATBHON YCIYTH, U BIMSIONIEE MPSMO WM KOCBEHHO Ha
npuHuMaemMoe pemieHue. [IponomkuTensHOCTs HHPOPMUPOBAHUS MO TEIEPOHY HE
JOJ>KHA TIpeBbIaTh 10 MUHYT.

NudopmupoBanre oCyIIeCTBISETCS B COOTBETCTBHM C rpaduKOM Mpuema
Ipak/JaH.

1.7. Ilo nucbMEeHHOMY OOpAILIEHUIO JAOJKHOCTHOE JIMIO YIIOJIHOMOUYEHHOTO
OopraHa, OTBETCTBEHHOE 3a MPEAOCTaBJICHUE MYHHUIUIAIBbHON YCIyTH, NOAPOOHO B
NUCbMEHHOU (hopMe pa3bACHSIET IPAKIAHUHY CBEACHUS 10 BOIIPOCAM, YKa3aHHBIM B
nyHkre 1.5. Hacrosimero AJIMHUHUCTPAaTUBHOIO perjiaMeHTa B  IOpPSJIKeE,
ycraHoBieHHOM DenepanbHbiM 3akoHOM OT 2 Mast 2006 r. Ne 59-®3 «O nopsiake
paccMoTpeHusi  oOpaimieHud  rpaxaaH  Poccuiickoit  ®Depepanuny  (nanee—
®denepanbHblid 3ak0H Ne 59-D3).

1.8. Ha EIII'Y pa3memaroTcs cBefeHus, npeaycMorpeHssle llosoxennem o
dbenepanbHOl TOCYymTapCTBEHHOW WHGOPMAIMOHHONW cucteMe «DenepaibHbIN
peecTp roCyAapCTBEHHBIX U MYHUIIMNANBHBIX yCIyT ((PyHKIHIA)», YTBEPKICHHBIM
noctanoBiienneM [IpaBurensctBa Poccuiickoit ®@enepaunu ot 24 oktadps 2011
rona Ne 861.

Hoctyn K wuHpOpMamuM O CpPOKAX U TOPSAJIKE TMPEeIOCTaBICHUS
MYHULUNAIBHOW YCIYTH OCYLIECTBIISIETCS 0€3 BBIMNOJHEHHS 3asABUTEIEM KaKUX-
aubo TpeOoBaHMM, B TOM uuciie 0€3 MCIOJIb30BaHus MPOrPaAaMMHOI0 OOecIeUeHus,
YCTAHOBKA KOTOPOTO Ha TEXHUYECKHUE CPEACTBA 3asBUTEINA TPEOYeT 3aKIIOUYCHHUS
JUIEH3MOHHOTO WJIM MHOTO COTJalleHuss ¢ mpaBooOJiajjaTeseM MTpOrpaMMHOTO
obecrieueHusi, NPEAYyCMATPUBAIOIIET0 B3MMaHUE IJIAThl, PETUCTPALHUIO WU
aBTOPU3ALIMIO 3asBUTEJISI WJIM MPEIOCTABIEHUE UM TIEPCOHAIBHBIX JAHHBIX.

1.9. Ha odummansHOM caiiTe YNOTHOMOYEHHOTO OpraHa, Ha CTEHIax B
MecTax MPEeIOCTaBICHUS MYHULMNAIBbHOW YCIYTM U YCIYr, KOTOPBIE SIBIISIIOTCS
HEOOXOIUMBIMUA M 0053aTEIBHBIMY JISI TIPEJOCTABICHUS MYHUIIUIIAIIBHOW YCIYTH,
U B MHOTO(YHKIIMOHAIBHOM LIEHTPE pa3MeIlaeTcs CJeaykolas CIpaBoYHas

uH(pOpMaIHs:
- 0 MecTe HaxOoXAeHHUs U rpaduke paboThl YTOJIHOMOUYEHHOIO OpraHa M HX
CTPYKTYPHBIX Hopa3AeneHui, OTBETCTBEHHBIX 3a IpEI0CTaBICHUE

MYHHITUTIATBHON YCIIYTH, a TAK)Ke MHOTO(YHKITMOHAIBHBIX IIEHTPOB;

- crpaBoYHbIC TeJdePOHBI CTPYKTYPHBIX MOJApa3IeNeHUN YTOIHOMOUYEHHOTO
opraHa, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MyHUIIUTIATHHONW yCIyTH, B TOM YHUCIIE
HOMeEp TeneoHa-apTouH(popMaTopa (IIpu HAJTUYKHN ),

- aapec opUIMATBLHOrO calTa, a TaKKe AJICKTPOHHOM MOUThl U (MJIH) (OPMBI
o0OpaTHOM cBsi3M YIOJTHOMOYEHHOTO Oprana B ceTu «HTepHETY.



1.10. B 3amax oxugaHuss YMOOJIHOMOYEHHOTO OpraHa pa3MelarTcs
HOPMAaTHBHBIE MPAaBOBbIE AKThl, PETYJIUPYIOIIUE TMOPALOK MPEIOCTABICHUS
MYHHUIUITAJIBHON YCIIyTM, B TOM 4HCl€ AJMHUHUCTPATUBHBIA PErIaMEHT, KOTOPBIE
10 TpeOOBAHUIO 3asBUTEISI IPEAOCTABIISIIOTCS €MY [l O3HAKOMIICHUS.

1.11. Pasmemnienue uHpopmanuu 0 MOPSJIKE MPEI0CTaBICHUS
MYHHUIUIIAIBHON yCIyrd Ha WH()OPMAIMOHHBIX CTeHAax B mnomemieHuun MOI]
OCYIIECTBIISIETCS B COOTBETCTBUM C COIJIAIEHUEM, 3aKIIOUYCHHBIM Mexay MOI] u
YNOTHOMOYECHHBIM OpPTraHOM C yYeTOM TpeOoBaHWNW K HWHHOPMUPOBAHUIO,
YCTAHOBJIEHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

1.12. Undopmarus o xo0ae PacCMOTPEHUS 3asBICHHUS O TPEIOCTABICHUU
MYHULIHUNAJIBHON YCIYTM M O PpPe3yibTaTax IMPeAOCTABICHUS MYHUIUIIAIbBHOU
YCIIYTH MOKET OBITh TOJIy4eHa 3asBHUTENEM (€ro MpeICTaBUTENIEM) B JUYHOM
kabunere Ha EII'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM MOApa3AelICHUN
YOJIHOMOYEHHOTO OpraHa Mpu OOpallleHUuH 3asBUTEINS JIMYHO, MO TeiaedoHy
MIOCPEICTBOM AJIIEKTPOHHOM MOYTHI.

2. CtaHgapT npeaocTaB/ieHUs] MYHULIMNIAJIbHON YCJIYTH
HanMmeHoBaHMEe MYHUIIMIIAJIBbHON YCJAYTH

2.1. MynununaneHaa yciyra «lIpegocraBieHue >KWIOrO MNOMEIIEHUS 10
JIOTOBOPY COLIMAIIBHOTO HAlMay.

HaumeHoBaHue opraHa, npeaocTaBjisOLIEro
MYHHUIHMIAJIBHYIO YCJIYTY

2.2. MyHununaiapHas  yciayra  HOpeAocTaBisieTcs — AJMHUHUCTpaLMER
MYHHUIUIIAIBHOTO oOpa3zoBaHust «Yolckuii paiton» PecnyOnuku Anrtail (manee-
YOJHOMOYEHHBIN OpraH).

2.3. B npenocTaBiaeHU MyHULIMNIAIBHONW YCIyTy IPUHUMAIOT y4acTHUE:

- OTHEJ CEJBbCKOTO XO35KMCTBA, UMYLIECTBEHHBIX M 3E€MEJIbHBIX OTHOLIECHUI
aIMUHUCTPALIMM MYHUIIMIAIBHOTO 00pa3zoBaHus «Hoickuil paiion»;

-MyHULIMTNIAJIBHOE YHUTapHOE npeanpusitue «LI[eHTp KOMMYHaJIBHBIX YCIIyI»
MYHHUIIMIAIBHOTO 00pa3oBanus «YHoiickuit paiton» PecriyOnuku Anrtainy.

[Ipy  mnpenocraBieHUM  MYHUUMOAIBHOW  yCIOyrd  AJMUHUCTpalUs
B3aUMO/JICCTBYET C:

2.3.1. ®enepanbHOil HAIOTOBOM CIIy>)k00H B YacTW MOJYyYEHUs CBEICHUU U3
EnuHOro rocynapCTBEHHOTO peecTpa 3allMCEd aKTOB I'PAXKAAHCKOTO COCTOSIHUSA O
POKIICHHHM, O 3aKIIOYCHWH Opaka, TOJydeHHWs CBeAeHWH w3 EnmHOro
rOCYJIJApCTBEHHOTO pEeCcTpa HOPUAMYECKUX JIMI, B CIIy4ae IOJAa4yd 3asBJICHUS
npeacTaBuTesieM (IOPUAMYECKUM JIMIIOM); TMOJydYeHHus cBeneHuil u3 EauHoro
rOCY/IJApCTBEHHOTO pEeecTpa WHAMBUAYAIbHBIX NpPEANPUHAMATENCH, B Ciydae
NoJayuM 3asBJICHUS MIPEACTABUTENEM (MHAUBUIYAIbHBIM NPEANpPUHUMATEIIEM ).

2.3.2. MuHUCTEpCTBOM BHYTpeHHHUX nen Poccuiickoin ®denepauriu B 4acTu
MOJIYy4YEHUsI  CBEICHUM,  MOATBEPKIAOIIMX  ACHCTBUTEIBHOCTh  IAcCIoOpTa
Poccuiickon denepannu U MECTO KUTEIHCTBA.



2.3.3. IlencuonnsiM Ponaom Poccuiickoil ®denepaunu B 4acTH IPOBEPKHU
COOTBETCTBUS (DaMUIILHO-UMEHHOMN rpynibl, AaThl poxaenus, CHUJIC.

2.3.4. ®enepanbHOl CiyKObl TOCYJApCTBEHHOW pErucTpanuu, KajgacTtpa u
KapTorpaguyM B 4YacTU TOJIy4eHHUs CBeleHMM u3 EauHOro rocyaapcTBEHHOIO
peecTpa HeJIBHX)KMMOCTH Ha UMEIOIINECS 00bEKThl HEJIBUKUMOCTH.

2.4. Ilpu npenocTaBlI€HUH MYHUIMIAIBHON YCIyTH YNOJIHOMOYEHHOMY
oprany 3amnpeniaercss TpeOoBaTh OT 3asBUTENsSI OCYIIECTBJICHUS JACUCTBUN, B TOM
YHUCJIE COTJIACOBAHUM, HEOOXOMUMBIX MJIA MOJYYCHHS] MYHULHUIAIBHON YCIYTH H
CBSA3aHHBIX C OOpallleHHEeM B MHBIE TOCYJAapCTBEHHBIC OPraHbl U OpraHU3alNH, 32
VCKJIIOUCHUEM IIOJy4YE€HUsI YCIYr, BKJIIOYEHHBIX B IIEPEYEHBb YCIYI, KOTOPBIE
ABJSIIOTCS ~ HEOOXOJUMBIMHM W OO0S3aTENIbHBIMHU  JUJII  NPEJOCTABICHUS
MYHUIUTIAIBHOM YCIIyTH.

Onucanue pe3yabTaTa NpeaoCcTaBICHUS MYHUIIUNATBHOMN
yCIyru

2.5. Pe3ynbTaToM NpEeIOCTABICHNUS MYHULIMIIAIBHOW YCIIYTH ABJISETCS:

2.5.1. Pemienne o mnpeaocTaBIE€HUU MYHUIUIAIBHOW yciayru 1o ¢dopme,
cornacHo I[Ipunoxennto Ne 1 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIaMEHTY.

2.5.2. Pemienne 00 OTKa3e B MPEJOCTABICHUM MYHUIUINAIBHOW YCIYyrd IO
dopme, cormacHo Ilpunoxkenunto Ne 2 K HacToseMy AJIMHUHUCTPATUBHOMY
pEeriaMeHTy.

2.6. AnMuHucTpanusi B TeyeHHe 25 pabouux IHEH cO JHS perucTpanuu
3asBJICHUS] W JIOKYMEHTOB, HECOOXOJMMBIX ISl MPEAOCTABICHUS MYHUIIMITAITHHON
yCIIyT'd B YTIOJIJHOMOUYEHHOM OpraHe, HampaBJisieT 3asBUTEII0 CIIOCOOOM yKa3aHHOM
B 3asBJICHUU OJIMH U3 PE3YJbTATOB, YKa3aHHBIX B MYHKTE 2.5 AJIMHHUCTPATUBHOIO
perjJaMeHTa.

2.7. 3asgBUTENb, NOJYYHUB PE3YJAbTAT NPEAOCTABICHUS MYHHUUIHUIIAIBHON
yCIIYrd, YyKa3aHHbId B mnyHKTe 2.5.1. oOpamjaercs nuyHO B MyHHUIMIATBHOE
yHUTapHOe npeanpusatus «LleHTp KOMMYHaJIBHBIX YCIYT» MYHHUIMIAIBHOTO
obpazoBanus «Yoiickuit paiion» Pecnybnuku Autaiiy, pacnoyio)KeHHOE MO apecy:
Pecniy6nuka Anrait, Yolickuii paiioH, c. Yos, yiu. Jlenuna, 31. 27 11 3aKIIOUYCHUS
JloroBopa conuagbHOTO HaiiMa KUJIOr0 NOMEIIECHHUS.

HopMaTuBHBIE IPABOBbIE AKThI, PEryJMpPYIOIIHe MPeA0CTABICHHE
MYHUUIHMNAJBHON yCIayru

2.8. IlepeueHb  HOpPMATUBHBIX NPABOBBIX  AaKTOB, PETYJIUPYIOIIUX
NpPEIOCTABICHUE MYHUIUNAIBHOM YCIAyrH (C YyKa3aHHMEM HUX PEKBU3UTOB U
HMCTOYHUKOB O(QUIMAIBHOTO ONMyOJUKOBAaHUS), pa3MellalTcs B (eaepabHON
rOCyJIapCTBEHHOU uH(pOpMaIMOHHOM CHUCTEME «@DenepalibHbIi ~ PEECTP
roCyJIapCTBEHHBIX U MyHULIMTNAIBHBIX yCIyT (QyHkuuii)» u Ha EIITY.

HNcuepnbiBalomuii nepevyeHb JOKYMEHTOB U CBeJleHUI, HeO0OX0AUMBIX B
COOTBETCTBHM C HOPMATHBHBIMHU NMPABOBBIMU AKTAMM JIJISl MIPEI0CTABJICHUSA
MYHHUIIMIIAJIBLHOM YCJIYTH U YCJIYT, KOTOPbIe IBJSIIOTCSH HE0OOXOAMMbIMHU U



00513aTeJIbHBIMHY JIJISl IPEJO0CTABJICHUS MYHUIIUNAIbHOMN yCJIYTH, MOIJIEKAIMNX
NPEACTABJEHUIO 3asiIBUTEJIEM, CIIOCOOBI X MOJYy4YeHHsI 3asiBUTE/IeM, B TOM
YHCJIe B JJIEKTPOHHOM (popMe, NOPAAOK X NMPEACTABICHUS

2.9. Jluig noty4yeHUs MyHULIMITAIIBHOM yCIIYTH 3aBUTEIb IIPEACTABIISET:

2.9.1. 3asgBreHue O MPEAOCTABICHUU MYHHUIIUNAIBLHON YCIyru 1mo dopme,
cornacHo I[Ipunoxennto Ne 3 k HacTosmeMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

B cayuyae nanpaBnenus 3asBienust nocpeactsom EINY dopmupoBanue
3asBJICHUS OCYIIECTBISIETCS TMOCPEICTBOM 3aIlOJTHEHUS HHTEPAKTUBHON (DOpMBI Ha
EIII'Y 0Oe3 HeoOXOOMMOCTH HOMOJHUTEIHLHOW IIOJA4YM 3asABJIEHUS B KaKOUW-JIMOO
UHOU Qopme.

B 3asgBnenum Takke YKa3bpIBa€TCA OJWH W3 CICAYIOMHUX CIOCO0O0B
HANpPaBJICHUS PE3YJIbTATa MPEIOCTABICHNUS MYHULIIUIIAIBHON YCITYTU:

- B (hopMe JIEKTPOHHOTrO JOKYMEHTa B JIM4HOM KabuHete Ha EII'Y;

- JIOTIOJIHUTENIbHO Ha OyMaXHOM HOCHUTEJE B BHJE pacleyaTaHHOTO
AK3EMIUISIPA AJIEKTPOHHOTO TOKyMEHTa B AnMuHuctpanuu, MOILI.

2.9.2. JIoKyMEHT, yAOCTOBEPSIOMINI JIUYHOCTD 3aBUTEIIA, IPEACTABUTEIS.

B cnywyae HampaBienus 3asBieHus rnocpenctsom EINNY  cBenenust w3
JOKYMEHTA, YOCTOBEPSIOIIETO JIMYHOCTD 3asBUTENS, IPEACTABUTENS, IPOBEPSIFOTCS
Ipu MOATBEPXKACHUU Y4YeTHOM 3anmucu B EnuHON cucteme uIEHTH(PUKAIUU U
ayrenTudukanuu (nanee — ECUA).

B cinyuae HanpaBneHus 3aaBiaeHus nocpenctsom EIII'Y cBenenuss wu3
JNOKYMEHTA, YAOCTOBEPAIOLIETO JIMYHOCTh 3asBUTEIIS, MPEICTaBUTEIIS
bopMuUpYIOTCS TPU TOATBEPXKIECHWM YydYeTHOW 3amucu B EnuHOW cucreme
uaeHTUPUKaM W ayTeHTU(HUKAUK H3 COCTaBa COOTBETCTBYIONIUX JAHHBIX
yKa3aHHOW YYETHOU 3aMiCH M MOTYT OBITh IPOBEPEHBI ITyTEM HANPABJICHUS 3a1ipoca
C HUCIMOJIb30BAaHUEM CUCTEMBI MEXBEAOMCTBEHHOIO 3JIEKTPOHHOT'O B3aUMOJICHCTBHUSL.

B cnywae ecim AOKYMEHT, MOATBEPKAAIOMIMN ITOJHOMOYHUSA 3asIBUTENS

BBIAHO  IOPUAMYECKUM JIMIIOM — JIOJDKEH OBITh IOANMCAH  YCUJICHHOU
KBJIM(PHUKALMOHHON AJIEKTPOHHOHN MOANKMCHIO YIOJHOMOYEHHOIO JIMLA, BbIIABILIETO
JOKYMEHT.

B cmywae ecim JOKYMEHT, NOATBEPKIAIOIIMN IIOJIHOMOYHUS 3asgBUTEIA
BBIAHO MHJMBHUAYAJIbHBIM NpPEANPUHUMATEIEM — JOJDKEH OBITh IOJANHCAH
YCWJICHHON KBaNU(UKAIIMOHHONW DSJIEKTPOHHOW TOJMUCHIO HHIUBUIYAIBHOTO
IPEANPUHUMATEIIS.

B cnywae ecim AOKYMEHT, IOATBEPKAAIOMINAM ITOTHOMOYHUS 3asiBUTEIS
BBIJIAHO HOTAapHUyCOM — JIOJDKEH OBITh MOJNUCAH YCHUJICHHOW KBaJU(DUKAITMOHHOU
AIEKTPOHHOM MOANMCHI0 HOTAapUycCa, B MHBIX CIydasX — IOANMCAHHBIA IPOCTOMU
AIEKTPOHHOU NOANMUCHIO.

2.9.3. JIOKyMEHTBI, YAOCTOBEPSIOIINE JIMYHOCTh WICHOB CEMbHU, JOCTUIILUX
14 netHero Bo3pacra.

2.9.4. JIokyMeHTBI, IOATBEPKAAIOIIMNE POJCTBO: CBUAETENBCTBO O POXKICHUM,
CBUJETEIBCTBO O 3aKIOYEHUMM Opaka, CIpaBKa O 3aKI04eHuM Opaka,
CBUJETEIBCTBO O pacTOp’KEHUU Opaka, CBHMJETEIbCTBA O TOCYJapCTBEHHOU
perucTpauuy aKTOB T'PAXKIAHCKOTO COCTOSIHUS, BBIJAHHBIE KOMIIETCHTHBIMU
OpraHamMM HHOCTPAHHOI'O TOCYJapCTBA M HMX HOTAPUAIBHO YIOCTOBEPECHHBIN



NEepeBOJl HAa PYCCKUHM S3BIK - MPH MX HAJUYHMH, CBUAETEIHCTBA 00 YCHIHOBJICHUH,
BbIJJaHHBIE OpPTaHAMU 3allMCU aKTOB T'PAXKJAHCKOTO COCTOSIHUSI MM KOHCYJIbCKUMU
yupexaeHusimu Poccuiickoit @enepanuu - Ipu UX HAJIUYMU, KONUSA BCTYIUBIIETO B
3aKOHHYIO CHJIy PEIICHUS COOTBETCTBYIOIIETO CyAa O MPU3HAHUU TpakIaHUHA
YJIEHOM CEMbU 3asiBUTENsSl — MPU HAIUYMM TAKOTro penieHus). CBUIAETENbCTBA O
nepeMeHe paMuiIuM, UMEHH, OTYECTBA (MPU UX HAJTUYHUN).

2.9.5. loroBop HaiiMa >KUJIOTO MOMEILIEHUS - B CIydae, €Ciid 3asABUTEIb UIIU
YJIEHbl CEMbH 3aSBUTENS SIBISIOTCS HAHUMATENAMHU JKUJIOIO NOMELIEHUS KHUJIOTO
doHma COIMANBHOTO HCIOIB30BaHUA IO JIOTOBOPY HalMa, 3aKIIOYEHHOTO C
OpraHU3aIUEH.

2.9.6. IlpaBoycTaHaBIMBAIOIIUE JIOKYMEHTBHl Ha MWJIO€ IOMEIICHUE — B
cly4ae, €clid IPaBo 3asBUTENS UM WICHOB CEMbH 3asBUTENS HA JKHIIOE TIOMEILEHNE
HE 3apEerucTpupoBaHoO B ENMHOM rocy1apcTBEHHOM PEECTPE HEABUKUMOCTH.

2.9.7. O0sA3aTenbCTBO OT 3asBUTENS M BCEX COBEPILICHHOJETHUX YJICHOB
CeMbH 00 OCBOOOXKICHHUM >KUJIOTO TOMEIIEHUs, MPEJIOCTaBICHHOTO MO JOTOBOPY
COI[MAJILHOTO HaiiMa — B clly4yae, €CJM IUIaHUPYeTcs OCBOOOJIUTH 3aHMMAaeMOe
KUJI0€ TTOMEIIEHUE TTOCIIE MPEI0CTABICHHUS HOBOTO KUJIOTO TOMEUIEHUS.

2.9.8. MemuuuHCKOE 3aKIOYEHHE, MOATBEPXKIAIOUIEE HAIMYUE THKEION
(bopMBI XpOHUYECKOTO 3a00JI€BaHUS — B CIIy4ae, €CJIM 3asiBUTEIb CTPAJIAET TIKEIOU
dbopmoil XpoHUUYecKoro 3a00JeBaHMS WM MPOXKUBAET B KBapTUpPE, 3aHITOU
HECKOJbKUMH CEMBbSMH, €CIIM B COCTaBE CEMbH UMeETCs OOJbHOM, CTpaaaromui
TsDKEI0U (HOPMOI XPOHUYECKOTO 3a00JIeBaHU.

2.10. 3asBiieHMs W TpuUIaraeémMble JOKYMEHTbI, YKa3aHHble B IyHKTe 2.9
HAcTOSIIEro AJIMUHUCTPATUBHOTO perjiaMeHTa, HaIlpaBisitoTcs (MOAaroTcs) B
AJMUHHUCTpAIUIO B AJIEKTPOHHOH (hopme myTeM 3amoaHeHus: PopMBbI 3arpoca yepes
augHbI kKabunet Ha EIITY.

HNcyepnbiBaomuii nepevyeHb J0KYMEHTOB U CBeJeHHI, HEO0OX0IUMBbIX
B COOTBETCTBHHU C HOPMATHUBHBIMH MPABOBbIMH AKTAMM /ISl IPEA0CTABJICHUS
MYHHUIIMIIAJILHOM YCJIYTH, KOTOPbIe HAXOASTCH B PACIIOPSKEHUH
roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICEHUS M UHBIX
OPraHoB, YYaCTBYKWIIHUX B NMPeJ0CTABJICHUH MYHULIMNAJIbHBIX YCJIYT

2.11. TlepeyeHb TOKYMEHTOB M CBEJCHU, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMATHBHBIMM TPABOBBIMU aKTaMu JJIsi TPEAOCTABICHHUS MYHUIUIIAIBHOMN
YCIYTH, KOTOPbIE HAXOASATCS B PACHOPS)KEHUU IOCYJapCTBEHHBIX OPraHOB, OPTaHOB
MECTHOTO CaMOYMNpPaBICHUSI U HHBIX OPraHOB, YYacCTBYIOIIMX B IMPEIOCTABICHUU
MYHUIIATTAIBHBIX YCIIYT B CIydae oOparieHus:

2.11.1. CBenenuss u3 EnMHOro rocyaapCTBEHHOI'O peecTpa 3aluceid akTOB
IPAXKIAHCKOTO COCTOSIHUSI O POXKICHHUH, O 3aKJIFOUEHUHU OpaKa;

2.11.2. Tlpoepka COOTBETCTBHUS (PaMHIBHO-UMEHHOW TpPYyMIbl, JaThbl
poxaenus, nona u CHUIC,;

2.11.3. Csenenusi, NOATBEPKIAOIINEC JACHCTBUTEIBHOCTh  MacmopTa
rpaxxaannHa Poccuiickon @enepanuu;



2.11.4. CBenenusi, NMOATBEPKAAIOIINE MECTO >KUTEIHCTBA, CBEICHUSIMHU U3
Eaunoro rocyaapcTBEHHOro peecTtpa HEABMKUMOCTA 00 00bEKTaxX HEABUKUMOCTH;
CBeAEHUSIMU U3 EQMHOro rocy1apcTBEHHOT0 peecTpa IOpUINYECKUX JIULI;

2.11.5. Cenenus u3 EquHOTO rocy1apCTBEHHOTO PEECTPa MHIAUBUAYATBHBIX
MPEANPUHUMATETICH.

2.12. Ilpu npenocTaBieHM MYHULIUIIAIIBHONW YCIYTH 3ampeiiaercs TpedoBaTh
OT 3asIBUTEJIS:

2.12.1. IlpeacraBieHuss AOKYMEHTOB M HH(GOpPMAIMU WM OCYIIECTBICHUS
NENUCTBUM, MPEICTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMU MTPABOBBIMHM aKTaMHU, PETYIUPYIOIIMMU OTHOILLIECHHMS, BO3ZHUKAIOIINE
B CBSI3M C MPEJIOCTABICHUEM MYHULIUIAIBHON YCITYTH.

2.12.2. TIlpeacraBieHuss JOKyMEHTOB U HUH(}OpManuu, KOTOphIE B
COOTBETCTBMM C HOPMAaTMBHBIMM IIpaBOBbIMU akTaMu Poccuiickon ®enepauuu u
HOPMaTUBHO-MIPAaBOBbIMM  akTamMu  PecnyOnuku — Anrtail, MyHUIUIAIbHBIMU
MPaBOBBIMU aKTaMU MYHULUINAIBHOTO 0Opa3zoBaHust «Hoickuil paiioH» HaxoAsTcs
B DAClHOpSDKEHUHM OPraHoB, NPENOCTABISIIOIIMX  MYHHUIUIIAIBHYK  YCIYTY,
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIpaBlieHUS U  (WJIH)
MIOJBEIOMCTBEHHBIX  T'OCYJIApCTBEHHBIM OpraHaM M  OpraHaM  MECTHOIO
CaMOYIIPABJIEHUS OpraHU3alMid, YYaCTBYIOIIHUX B MIPEIOCTABIEHUA MyHULIUTIATbHBIX
YCIYT, 3a MCKJIIOYEHUEM JOKYMEHTOB, YKAa3aHHbIX B YacTu 6 crateu 7
®enepanpHoro 3akoHa ot 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzauuu
NPEAOCTABIEHUS TOCYJIApPCTBEHHBIX M MYHUUHMIIAIBHBIX yCIyr» (maiee —
denepanbhbliii 3ak0H Ne 210-D3).

2.12.3. IlpexacraBneHuss TOKyMEHTOB M HH(POpPMALUU, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJUCh NpPU IE€PBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJIA MPEJOCTABICHNUS] MyHULIUITAIbHON YCIIyTH,
au00 B MPEAOCTABICHUM MYHUIIMNAIBHOM YCIIyI'H, 32 HCKIIOUEHHEM CIEAYIOIINX
CJIy4aeB:

- HU3MEHEHHE TpeOOBaHM HOPMATHMBHBIX IPABOBBIX AKTOB, KaCaIOIIMXCS
MPEJOCTABIEHNUS MYHUIMIIAIBHON YCIyTrW, IIOCJIE€ II€PBOHAYAIBHOM TMOJA4H
3as1BJIEHUS O MPENOCTABICHUN MYHUIUMIIAJIBHON yCIIYyTH;

- HaJlMyue OIIMOOK B 3asIBJIEHUU O MPEIOCTABICHUH MYHUILIUIIAIIBHOW YCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM I0CJIE MEPBOHAYAJIBHOIO OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX JUIsl MPEAOCTABICHUS MyHUIIUNAIBHONU yCIyTH, 100 B
IPEAOCTABIEHUN T'OCYJAPCTBEHHOW MYHHULMIAIBHON YCIYTH U HE BKIIIOYEHHBIX B
IPEACTABIECHHBIA paHEe KOMIUIEKT JOKYMEHTOB;

- HCTEYEHHUE CpOKa ACHCTBUS JOKYMEHTOB WIM H3MEHEHUE HH(POpMaluu
1ocjie TEPBOHAYAJIBHOTO OTKa3za B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX IS
OpEeNOCTaBICHUS ~ MYHHUIMNAIbHOW  yclIyrw, JubO0 B  MPEAOCTaBIICHUU
MYHHUIUITAJIBHOMN yCIIYTH;

- BBISBJICHUE JIOKYMEHTAJIbHO TMOJATBEPXkKIAECHHOrO (hakTa (IMPU3HAKOB)
OIMOOYHOTO WM MPOTHUBOMPABHOTO AeicTBUs (0€3AeiCTBUSI) TOJKHOCTHOTO JIMIIA
AJIMUHUCTpAIuU, ciyxaiiero, padotHuka MOL], paboTHuKa OpraHu3aiu,
npenycMoTpeHHon yacteio 1.1 ctateu 16 depepanbHoro 3akoHa Ne 210-@3, npu
NepBOHAYAJILHOM  OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOJAMMBIX A
NpEeAOCTaBICHUS  MYHMIIMOAJIBHOM  yCiIyrd, Jub0o B MPEJOCTaBICHUU



MYHHUIUIIAIBHON YCIYyTrH, O Y€M B MUCbMEHHOM BHJI€ 3a MOJIIUCHIO PYKOBOJUTEIS
AnmMuHucTpaiuu, pykooauteias MO®I] npu nepBoHayalibHOM OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOJAUMBIX JIJIsi MPEJOCTABICHUSI MYHUIMIAIBHOU YCIyrd, Jnu0o
PYKOBOJIMTENA OpraHU3alMu, MpeaycCMOTpeHHOW yacteto 1.1 crarem 16
OenepanbHoro 3akoHa Ne 210-D3, yBeAOMIISAETCA 3asBUTEIIb, & TAK)XKE MPUHOCATCS
W3BUHEHMS 32 JOCTaBJICHHbIE HEYA00CTBa.

HcuyepnbiBaromuii nepeyeHb 0CHOBAHUM /ISl 0TKAa3a B IpuemMe
AOKYMEHTOB, HEO0XO0AMMBIX JJIfl PEeJI0CTABJICHUA MYHUIUNIAIBHON yCIYIH

2.13. OcHoBaHMSMU ISl OTKa3a B MPUEME K PAaCCMOTPEHUIO JTOKYMEHTOB,
HEOOXOUMBIX JIJIS MMPEIOCTABIICHUS] MyHUITUTIAIbHON YCITYTH, SIBIISIFOTCS

2.13.1. 3anpoc 0 MpeaoCTaBICHUH YCIyTI'H MOAAH B OpraH rocyJ1apCTBEHHOMN
BJIACTHU, OpPraH MECTHOTO CaMOYINpPABJICHUS WJIM OpPraHU3alllio, B MOJIHOMOYHUS
KOTOPBIX HE BXOJUT IPEAOCTABICHUE YCIYTH.

2.13.2. HenonHoe 3amnojHEeHHE 00s3aTeNbHBIX ToJiel B (opme 3ampoca o
PEeAOCTaBICHUHU YCIYTH (HEJOCTOBEPHOE, HEMPABUIILHOE).

2.13.3. [IpencraBieHne HEMOJTHOTO KOMIIJIEKTA TOKYMEHTOB.

2.13.4. IlpencraBiaeHHbIe JOKYMEHTHI YTPATHIIM CHJIy HA MOMEHT OOpalieHus
3a ycayro (IOKyMEHT, YOCTOBEPSIOMINA JTUYHOCTh; JOKYMEHT, YJIOCTOBEPSIOIIMIA
MOJIHOMOYHS MPEJCTaBUTENS 3asiBUTENS, B CiIydae oOpalieHus 3a MPea0CTaBIeHuEM
YCIYTH YKa3aHHBIM JIUIIOM).

2.13.5. TlpencraBieHHblEe TOKYMEHTBI COAEPKAT MOAYUCTKH U WCIPABICHUS
TEKCTa, HE 3aBEPEHHbIE B TOPSJKE, YCTAHOBJIEHHOM 3aKOHOJATEJIbCTBOM
Poccuiickon @enepanum.

2.13.6. Tlopauya 3asdBi€HUsT O MPEJOCTABIECHUHM YCIYTM U JIOKYMEHTOB,
HEO0OXOJUMBIX ISl PEOCTABIICHUS YCIIYTH, B 3JIEKTPOHHOM (popMe ¢ HapylIEHUEM
YCTaHOBJICHHBIX TPEOOBAHUIA.

2.13.7. IlpeacrtaBieHHbIE B JJIEKTPOHHON (opMe TOKYMEHTBI COJEepHkKaT
NOBPEXKACHUS, HAJIMYUE KOTOPHIX HE MO3BOJISET B MOJHOM O0OBEME MCIOJIb30BAThH
uH(pOpMaLMI0 U CBEIEHHUS, COJAEpKallluecss B JOKYMEHTax Jisl MpeAoCTaBICHUS
YCIIYTH.

2.13.8. 3asByieHrUe NOAAHO JUILIOM, HE UMEIOIIUM MMOJHOMOYUM MPEACTABIATh
WHTEPECHI 3asIBUTEIIS.

HcyepnbiBaromuii nepevyeHb 0CHOBAHUM /ISl IPUOCTAHOBJICHUS MU
0TKa3a B NIPeA0CTABJICHUU MYHUIMIIAJIbHON YCJIYIH

2.14. OcHOBaHUSAMH JUJIs1 OTKA3a B PEIOCTABICHUH YCIYTH SIBISIOTCS:

2.14.1. JoxkyMeHTHI (CBEeCHUS ), MPEACTABICHHBIE 3asBUTEIIEM, IPOTUBOPEYAT
JOKyYMEHTaM  (CBEACHUSIM), TMOJYYEHHBIM B paMKaXx MEXBEIOMCTBEHHOTO
B3aUMOJICCTBHUA.

2.14.2. IlpencraBieHHBIMU TOKYMEHTAMU U CBEJICHUAMU HE MOJATBEPKAACTCS
MIPaBO rpakJaHNHa B MPEJAOCTABICHUH KUJIOTO MIOMELIEHHUS.

2.15 OcHoBaHui [Ji1 TPUOCTAHOBJIEHUSA MNPEAOCTABICHUS MYHULUNAIbHON
YCIIYTH 3aKOHOAaTeIbCTBOM Poccuiickon denepanuu He IPEeayCMOTPEHO.



IlepeueHns ycayr, KOTOpbIe SAIBJISIOTCA HEOOXOAUMBIMH U 00513aTeJIbHBIMH
JJIS1 IPeA0CTABJIEHUSI MYHUIIUTIAIbHON YCJIYTd, B TOM YHCJIe
CBe/IeHUS 0 JOKYMeHTe (I0OKYMEHTAaXx), BblIaBaeMOM (BbIIaBaeMbIX)
OPraHU3aNUsAMU, YYACTBYIOIIUMHU B MPEI0CTABJIEHUN MYHUIIUTIATIbHOI
YCIYTd

2.16. Ycayru, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU M OOS3aTEIbHBIMU IS
MPEAOCTABICHUS MYHHUIIUTIIATBLHON YCIIyTH, HE TPETYCMOTPEHEI.

IHopsinok, pa3Mep M OCHOBAHHMSA B3MMAHMSA IOCYIAPCTBEHHOM MOUIJIUHbI
WM UHOHM OIUIAThI, B3MMAaeMOoil 3a npeAoCcTaBJIeHHe MYHHIMIIAIbLHOU
yeayru

2.17. IlpenocraBieHue MYHHUITUIIAIBHOW ~ YCAYTH  OCYIICCTBIISCTCS
OecIuIaTHO.

IMopsiaok, pa3Mmep U OCHOBAHUA B3MMAHHUSA IUIATHI 32 IPeJ0CTABJICHUE
YCJIYT, KOTOpbIe SIBJISIOTCA HEO0OX0AUMBIMH U 00513aTeJILHBIMH J1JI51
NpeIoCTaBJeHU MYHUIIMNIAJBLHOM YCJIYIH, BKJIKYass uHGopManuio o
MeETOJUKeE pacyeTa pa3Mepa TAKOM MIaThl

2.18. Ilnmata, HeoOxomumass M oOs3arenbHas Uil  [PEAOCTaBICHUS
MYHHUIIUIATBHON YCIYTH, OTCYTCTBYET.

MakcuMaJIbHBIN CPOK 0KMAAHUSA B 04Yepeau NpPH nojaaye 3amnpoca o
MpeI0CTaBJICHUN MYHHMIMIIAJIBHOM YCJIYTH M NIPH MOJTYYEeHUH
pe3yibTaTa NpeAoCTaBJIeHU MYHUIMIIAIBHON YCJIYI'H

2.19. MakcuMalibHbIii CPOK OXHUJAHHS B OYEpEaW IpU IOJadve 3ampoca o
NPEJOCTABIEHUA MYHULMNAJIBHOW YCIYIrM W TpPH TOJYYEHHHM peE3yJibTaTa
MPEIOCTABJICHUS] MYHULMNAIBHOW yCIyrn B AjaMmuHucTpanud win  MOI]
cocTaBiisieT He Oosee 15 MUHYT.

Cpok u mopsA0K perucTpaluy 3anpoca 3assBUTeNs 0 NMPeI0CTABICHUN
MYHUIUNIAJIBHOM YCJIYTH, B TOM YHCJIe B 3JIEKTPOHHOI (popme

2.20. Cpok peructpaiuu 3asBJICHUS O MPEJAOCTABICHUU MYHHIUNAIBHOMN
YCIIYTH TOJIJICKAT PErUCTpaIlui B AJIMUHUCTpAIIMU B TedeHue 1 pabodero mHS cO
JTHSI TIOJyYEeHUs 3asBJICHUS M JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBIICHUS
MYHUIUTIAJIBHOW YCITyTH.

B caydae wHamuuusi OCHOBaHUW [JIi OTKa3a B TNpUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl IPEAOCTABIICHUS MYHUIIMIIATLHOW YCIYTH, YKa3aHHBIX B MyHKTE
2.13 nacrosmero AAMHUHUACTPATUBHOTO PErjlaMeHTa, AJAMUHUCTpAUs HE MO3JHEE
CJIEYIOIIETO 3a JIHEM IMOCTYIUICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABICHUS MYHHUIIUIIAIBHON YCIIyrd, pabodero JHs, HamnpapiseT 3asBUTEIIO



au00 €ro TMPEeNCTaBUTENI0 pemieHne 00 OTKa3e B TNpHeMe JIOKYMEHTOB,
HEOOXOJUMBIX I MPEJOCTaBICHUS MYHMIIMNAJIBHOM yclyrd 1o ¢opme,
npuBeneHHo B [lpunoxkennn Ne 2k HacrosmeMy AJIMUHUCTPATUBHOMY
perjiamMeHTy.

TpeGoBanus K noMenmeHsIM, B KOTOPbIX NPeI0CTaBIsIeTCS
MYHHUI[HNIAJbHAS yCJIyra

2.21. MecTonojioKEeHUEe AAMUHUCTPATUBHOIO 3[aHUWs, B KOTOPOM
OCYUIECTBJISIETCS. TNpPUEM  3asBIIEHUA M  JOKYMEHTOB, HEOOXOAUMBIX  JJis
NPEAOCTABICHUS MYHULMNAIBHOM YCIyTrH, a TakXe BblJaya pe3yJbTaToB
IPEI0CTaBICHUSI MYHHUIIUIIAIBHON YCIyTH, 00ecreynBaeT yao0CcTBO i IpakaaH C
TOYKH 3PEHHS TMEIIEXOJHON JIOCTYMHOCTH OT OCTAaHOBOK OOILECTBEHHOTO
TpaHCHIOpTAa.

NmMeeTcsi BO3MOXKHOCTh OpraHU3allii CTOSHKHU (MapKOBKH) BO3JIE 3/1aHMS, B
KOTOPOM  pa3MEIICHO  IOMEIIEHWE MNpHeMa MW BbIJAYd  JOKYMEHTOB,
OpraHU30BbIBAETCS CTOSIHKA (ITapKOBKA) JJI JIMYHOTO aBTOMOOMIILHOTO TPaHCIIOpTa
3asiBUTENIe. 3a TOJIb30BAHHUE CTOSIHKOW (IMMapKOBKOM) C 3asBUTENEH IiaTa He
B3UMAETCH.

JIns MapKOBKM CHENUAIBHBIX ABTOTPAHCIOPTHBIX CPEACTB HWHBAJIWIOB Ha
cTosiHke (nmapkoBke) BoiAensiercss He meHee 10% mecT (HO He MeHee OJHOTO MECTa)
JUTsl OECIUIATHOM MAapKOBKU TPAHCIOPTHBIX CPEJICTB, YIpPaBIsEMbIX MHBaIuaamu I,
II rpymm, a takxke wunBamaamu III rpynmel B mopsiake, yCTaHOBIEHHOM
IIpaButensctBoM  Poccuiickonn  depepaummu, U TPAHCIOPTHBIX  CPEJICTB,
NEPEBO3SIMX TAKUX WHBAIMJIOB U (WJIN) JETEH-UHBAIH/IOB.

B nensx obecneueHus OecnpensTCTBEHHOTO OCTyIa 3asBUTENEH, B TOM
YyyUCJIe MEPEABUTAIOIIMXCS HA MHBAIMIHBIX KOJISCKAxX, BXOJ B 3JaHUE U MOMELICHHS,
B KOTOPBIX MPEAOCTABISETCS MYHHUIUIIAIbHAS ycliyra, 00OpyAYyIOTCS MaHIyCaMmH,
NOPYYHSMH, TAKTUIbHBIMU (KOHTPACTHBIMM) MPEIYyNPEKAAONIUMUA 3JIEMEHTAMH,
WHBIMU  CHEIHUAJbHBIMU  MPUCIOCOOJICHUSMH, TO3BOJSAIONIMMU  O0ECIEeUnTh
OecnpensiTCTBEHHBIM JIOCTYN M TMEpe/BH)KEHUE WHBAJIMUIOB, B COOTBETCTBHH C
3aKOHOAATENbCTBOM Poccuiickorn denepaunyd 0 COUMAIBHOW 3aIMTE WHBAIHUIOB.
[lenTpanbHblii BXOA B 37aHUE AJMUHHUCTPALMM 00OpPYyJO0BaH HMH(DOPMALIMOHHON
TaOJIUIKOM (BBIBECKOI), coziepxkarieii nH(OpMaIuro:

- HANMEHOBAHUE;

- MECTOHAXOXK/ICHUE U IOPUINUECKUH aJIpEC;

- pexuM padoThI;

- rpad UK npueMa;

- HOMepa TeJeQOHOB ISl CIPABOK.

[Tomemenus, B KOTOpPBIX MPENOCTABISACTCS MYHHIUIIAIbHAsA yclyra
COOTBETCTBYIOT CAHHUTAPHO-3MUAEMHUOJIOTUYECKUM MIPABUJIAM U HOPMATHBAM.

[Tomemenus, B KOTOpPBIX MPENOCTABIAECTCA MYyHULMUNAJIbHAS YCIyra,
OCHAILICHBI:

- IPOTUBOIIOKAPHOW CUCTEMOU M CPEACTBAMHU MOKAPOTYLICHHUS;

- CUCTEMOU ONOBEIIECHUS O BOSHUKHOBEHUHU YPE3BbIYAHON CUTYaLlUH;

- CPEACTBaMU OKa3aHUs NEPBOM MEAUIUHCKOW MOMOIIIH;



- TyaJIeTHBIMA KOMHATaMH JIJIsl TIOCETUTENEH.
3an oxumaHus 3asBUTENEN O00OpyAyeTcs CTYNbsIMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX OIPEAEAETCA UCX0Asl U3 (DAKTUUECKOM HArpy3KH U BO3MOXKHOCTEN JUIsl UX
pa3MeIleHNs B IOMELIEHUH, a TAKKE MHPOPMALIMOHHBIMU CTEH/IAMH.

TexcTtel MaTepuanoB, pa3MELIEHHBIX Ha HMHPOPMALMOHHOM  CTEHJE,
neyaTaroTcss YAOOHBIM JUIsl YTEHUs WpUPTOM, O€3 HCHPABICHUN, C BbLACICHUEM
Han0oJIee BaXKHBIX MECT MOJIY>KMPHBIM IIPUPTOM.

MecTta myisi 3amoJIHEHHsI 3asBIICHUNA OOOPYNYIOTCA CTYJbSIMH, CTOJIAMHU
(cTolikamm), OJ1aHKaMH 3asiBJICHUHN, MTUChbMEHHBIMH MPUHA/JICKHOCTIMHU.

Mecta npuema 3asBuTesneil 060pynyoTcs WH(GOPMAILIMOHHBIMU TaOJIUYKaMU
(BBIBECKAMU) C YKA3aHUEM:

- HOMepa KaOuHeTa 1 HauMEHOBaHUS OT/IeNIa;

- pamuIMK, UMEHH U OTYECTBA (TIOCIIEAHEE — IPU HATMYHMH ), TOJKHOCTH

- OTBETCTBEHHOTI'O JIMIIA 32 IPUEM JOKYMEHTOB;

- rpa¢uka npuemMa 3asiBUTEIEH.

Pabouee MecTO KaXJ0ro OTBETCTBEHHOIO JHMIA 3a I[PUEM JOKYMEHTOB,
000pyZIOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXHOCTBK JOCTyHa K
HEOOXOIUMBIM HMH(OPMAIMOHHBIM 0a3aM JaHHBIX, IeYaTarollMM YCTPOMCTBOM
(MIpUHTEPOM) U KOIUPYIOIIUM YCTPOUCTBOM.

JIn1o, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB UMEET HACTOJIBHYIO TaOJINUKY C
yKazaHueMm GpaMuinu, UMEHH, OT4eCTBa (TOCIeaHee - MPU HAIMYUN) U JOJHKHOCTH.

[Ipu npenocTaBiaeHUN MYHULIUIIATBHON YCIyTrd HHBAJIMAM 00€CIIeuYnBalOTCS:

- BO3MOXXHOCTh OECHPENmATCTBEHHOTO JOCTyrma K OOBeKTy (3[aHuIo,
MOMEIIIEHHIO), B KOTOPOM MPEJOCTABISIETCS] MyHUIIMITAIbHAS YCIIYTa;

- BO3MOKHOCTh CAaMOCTOSITEJIBHOTO TEPEABUKEHUS IO TEPPUTOPHH, Ha
KOTOPOH pAacHoJIOKEHbl 3JaHHMsI U TOMEIICHHsS, B KOTOPBIX MPEAOCTaBIsAETCS
MYyHMIMIANbHAS yCIIyra, a TakKe BXOJa B Takue OOBEKThl M BbIXOJA U3 HUX,
OCAaJKu B TPAHCIHOPTHOE CPEACTBO U BBICAJAKM M3 HET0, B TOM 4YHUCIE C
UCII0JIb30BAaHUE KPECIIA-KOJISACKH;

- COINPOBOXKJIEHUE HMHBAJINIOB, UMEIOIIMX CTOWKHE PacCTpOMCTBAa (PyHKIUHU
3pEHHUS U CAMOCTOSITEJIBHOIO MEPEABUKECHUS;

- HaaJexallee pa3MellleHHe O0O0OpylOBaHMS M HOCUTENEH HHPOpMaLNH,
HEOOXOIUMBIX Il oOecreueHuss OecHpensTCTBEHHOTO JO0CTyla HWHBAJINI0B
3JJaHUSAM U IOMEUICHUSM, B KOTOPBIX MPEIOCTABIISICTCS MyHHUIIUNIAIbHAS YCIyTa, U K
MYHHUIIUTAIBHON YCIIyTe C Y4€TOM OIPaHUYEHUMN UX KU3HEACSITEIbHOCTH;

- IyOnupoBaHHE HEOOXOAMMOM MJii WHBAIUIOB 3BYKOBOM U 3PUTEIbHOU
uH(pOpMaIK, a TakXKe HAINNCEeH, 3HAKOB W HMHOM TEKCTOBOW W Tpaduueckon
uH(pOpMAaIK 3HAKaMH, BBIIIOJTHEHHBIMU pelibe(HO-TOUeUHbIM IpudTom bpaiins;

- IOMYCK CYpJOTEepPEeBOIUHKA U TUDIOCYPIONIEPEBOIUNKA;

- IOIIyCK COOaKU-MPOBOJHMKA IIPU HAIMYUM JTOKYMEHTA, IOATBEPKIAAIOLIETO
ee crenuajibHoe oOydeHue, Ha OOBEKTHl (3/1aHHUs, IOMEIICHHUS), B KOTOPBIX
IPENOCTABIAIOTCS MyHULIUNIAJIbHAS YCIIYTH;

- OKa3aHHWE€ HHBAJIWJAM IIOMOIIM B MPEOJOJIEHUH OapbepoB, MEIIAOIIMX
HOJIyYEHUI0 UMU MYHUIIMNIAIBHBIX YCIYT HapaBHE C IPYTUMHU JIMLAMHU.



IToka3aTe/u JOCTYNIHOCTH U Ka4eCTBA MYHUIUNIAJIBHON yCIyIH

2.22. OCHOBHBIMM  MOKAa3aTeSIMA  JOCTYINHOCTH  IPENOCTABICHUS
MYHHUIUITAJIIBHOMN YCIYTH SIBIIFOTCSL:

- HaJu4yue MOJHOM W MOHATHOW MHGOpPMALMU O MOPAJKE, CPOKAX U XOJe
IIPEIOCTABIEHUS MYHHUIUIAIBHON YCIyTH B
H(OPMaLIMOHHOTEIEKOMMYHUKAIIMOHHBIX CETSIX OOIIEro MoJjb30BaHus (B TOM YHCIIE
B cetu «VHTEepHET»), cpeaCcTBaX MaccOBOW HH(OpMAIUY;

- BO3MOXHOCTb IOJIYYEHHUs 3asIBUTEJIEM YBEJOMJIEHUH O MNPEIOCTABICHUU
MYHHLUITAIIBHOMN yciyru ¢ nomouisto EINY;

- BO3MOXHOCTb TMOJy4YeHUs HHPOpMAIMK O XOJE MPEeIOCTaBICHUS
MYHULHIAIBHOM YCIIYTH, B TOM qucie C UCIIOJIb30BAHUEM
UH(OPMAIIMOHHOKOMMYHHUKAIIMOHHBIX TEXHOJIOTUH.

2.23. OCHOBHBIMU MOKA3aTEJIIMU KaUy€CTBA MPEIOCTABICHUS MYHUIUIIAIbHON
YCIYTH SIBJISIFOTCSI:

- CBOEBPEMEHHOCTb  MPEAOCTABICHUS  MYHUUUIIAIBHOM  YCIyTH B
COOTBETCTBHM CO CTAaHAAPTOM €€ IPENOCTABICHHS, YCTAHOBJIEHHBIM HACTOSILIHAM
AJIMUHHUCTPATUBHBIM PETIAMEHTOM;

- MHUHMMAJIbBHO BO3MOYKHO€ KOJMYECTBO B3aUMOJIECHCTBUN Tpa)KJaHWHA C
JNOJKHOCTHBIMH JIMI[AMH, YYacTBYIOIIMMU B NPENOCTABICHUHA MYHUUHINAIbHON
YCIIYTH;

- OTCYTCTBHE OOOCHOBAaHHBIX JKaloO0 Ha jaeiicTtBus (Oe3neicTBre)
COTPYJHUKOB U UX HEKOPPEKTHOE (HEBHUMATEJIBHOE) OTHOLICHHE K 3asBUTEIISIM;

- OTCYTCTBME HApYyIIEHUH  YCTAHOBJIEHHBIX CPOKOB B  IIpOILECCEe
PEAOCTABIEHUS MYHULIMIIAIBHON YCIyTH;

- OTCYTCTBHUE 3asfBJICHMA 00 OCIapUBaHUM PEIICHUN, JEeUCTBHIA
(O6e3neiicTBusl)  AJMUHUCTpALMM, €r0  JOJDKHOCTHBIX  JIMI, HPUHUMAEMBIX
(COBEpIIEHHBIX) TPU MPENOCTABICHUU MYHUIUIAIBHOW YCIYrd, IO HTOraM
pPacCMOTPEHHUsSI KOTOPBIX BBIHECEHBI PEIICHHS 00 YAOBJIETBOPEHUM (YACTUYHOM
yAOBJIETBOPEHUH ) TpeOOBAHUH 3asiBUTEIIEH.

HNHble TpedoBaHKsA, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH
NPeI0CTABJCHU MYHUIMIIAJILHON YCJIYIM B MHOIO()yHKIIMOHAJIBHBIX
LHEeHTPaX, 0COOEHHOCTH NPEAOCTABJCHU MYHUIIUIIAJIBHOM YCJIYIH 110

IKCTEPPUTOPHATBLHOMY NPUHLIMILY M 0COOCHHOCTH NPeA0CTABICHUS
MYHHMUMNATBHOU YCJIYIH B 3JIEKTPOHHOH dopme

2.24. IlpenocraBieHue MYyHULHUIIAIBHONW YCIYTM HO 3KCTEPPUTOPUATBHOMY
MPUHITUAITY OCYIIECTBISETCS B YaCTH 00€CTICUCHUSI BO3MOXKHOCTH TI0/1a4H 3asIBIICHUMA
nocpenctsom EIIY u nmonydenus pesyibrata MyHUUMIIAIBHOU yeiyru B MOII.

2.25. 3aaBuTensiM 00eCreurnBaeTCs BO3MOXKHOCTD MPEJICTABICHUS 3asBICHUS
U TpuUiIaraeMbiX JOKYMEHTOB B (OpME 3JIEKTPOHHBIX JOKYMEHTOB IMOCPEICTBOM
EIITY.

B sTOoM ciyuae 3asgBUTENb WIM €r0 IMpEACTaBUTENb aBTopu3yercs Ha EIIIY
MOCPEACTBOM TMOJATBEPKIACHHON yueTHOM 3anucu B ECUA, 3anoHsA€T 3as8BJICHUE O



MPEAOCTABICHUN MYHUIUIIAJILHOW YCIYTH C WCHOJb30BAHHEM HHTEPAKTUBHOM
(GbOpMBI B JIEKTPOHHOM BUJIE.

3anoJIHEHHOE 3asBJICHHUE O MPEJOCTaBICHUM MYHUIMIAIBHON YCIyTH
OTHpABJISETCA 3aABUTEIEM BMECTE C MPUKPEIVICHHBIMHU 3JEKTPOHHBIMU 00pa3zaMu
JIOKYMEHTOB, HEOOXOIMMBIMM [JIi MPEAOCTABICHUS MYHUIIMNAIBHON YCIyTH, B
Anvunuctpanuto. [lpu aBropuszanuu B ECUA 3asBneHue o mnpenocTaBlieHUU
MYHULUNAIBHOM  YCIYyIM CUMTAETCS TMOAINUCAHHBIM TPOCTOM  BJIEKTPOHHOMU
NOJANUCHIO  3afABUTEINA, MPEACTABUTENSI, YIOJIHOMOYEHHOIO Ha MOJMNHUCAHUE
3asiBJICHHUSI.

Pe3ynpTaThl mpenocTaBieHus] MyHUITUITAIBHONW YCIYTH, YKa3aHHBIC B ITYHKTE
2.5 wHactosAmero AJIMHUHUCTPATHUBHOTO pErjlaMEHTa, HAMpaBIAIOTCS 3asBHUTEIIO,
npencTaBuTeNo B In4yHbI kabunet Ha EIN'Y B ¢opMe 31eKTpOHHOTO JOKYMEHTA,
MNOJAMUCAHHOTO  YCUJIEHHOW  KBAIU(DHUIIMPOBAHHOM  SJEKTPOHHOW  IMOJIHUCHIO
YIOJHOMOYEHHOIO JIOHKHOCTHOTO JHUIla AJMHUHHUCTpAIlMU B Clly4ae HaIpaBJICHUS
3asBiieHus nocpeactsom EINTY.

B cnywae wHanpasinenuss 3asBieHus nocperactBoMm EIII'Y  pesynbrar
PEAOCTaBICHUS MYHUIIUIIATBHON YCIYTH TaKXKe MOXET ObITh BbIJIaH 3aBUTEIIO HA
OyMa)XHOM  HOCUTENle B  MHOTO(QYHKIMOHAJIBHOM  LEHTpE B  MOPSAKE,
PEAYCMOTPEHHOM ITYHKTOM 6.4 HacToAero AJMUHUCTPATUBHOTO PETrJIaMEHTA.

2.26. DIeKTPOHHBIC JOKYMEHTHI IPEACTABIISIIOTCS B CIEAYIONUX (popmaTax:

a) xml - s GpopMaIn30BaHHBIX JOKYMEHTOB;

06) doc, docx, odt - i MOKYMEHTOB C TEKCTOBBIM COJCp)KaHHEM, HE
BKJTIOYAOMNUM (hOPMYJIIBI (32 UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B MOIITYHKTE
"B" HACTOSAILETO MyHKTA);

B) xls, xIsx, ods - 1151 TOKYMEHTOB, COIEPIKALTUX PACUETHI;

r) pdf, jpg, jpeg - s TOKYMEHTOB C TEKCTOBBIM COJIEPKAHUEM, B TOM UYHCIIE
BKJIIOUaromux (Gopmynbl U (uiau) rpaduyeckue nM300pakeHUs (32 UCKIIOYECHHUEM
JTOKYMEHTOB, YyKa3aHHBIX B TOANYHKTE "B" HACTOSIIEro IyHKTa), a TaKxke
JIOKYMEHTOB C rpa)MuecKuM COJEp KaHUEM.

Honyckaercs ~ ¢GopMUpOBaHUE  BJEKTPOHHOIO  JIOKYMEHTa  IIyTeM
CKaHUPOBAHUs HEMOCPEACTBEHHO C OpUTMHAja JOKYMEHTa (MCIO0JIb30BaHHE KOIU
HE JIOMYCKaeTcCs), KOTOPOE OCYIIECTBISIETCS C COXPaHEHHUEM OpHUEHTAlUU
opuruHajga JokymeHta B pazpemenunn 300 - 500 dpi (macmrtad 1:1) ¢
UCIIOJIb30BAaHUEM CIIEIYIOUIUX PEKUMOB:

- «4epHO-0eNbIi» (PU OTCYTCTBUU B IOKYMEHTE rpauyecKux u300pakeHui
U (MIIK) UBETHOTO TEKCTA);

- KOTTEHKH Ceporo» (MpHU HAIUYUU B TOKYMEHTE TpapuIeCKUX U300pakeHHI,

OTJIMYHBIX OT LIBETHOT'O IPauIeCcCKOro U300paKeHNU);

- «IBETHOW» WJIH «PEXKHM IIOJHOM 1BeTomepenaun» (Mpu HATUIUU B
JOKYMEHTE IIBETHBIX Ipa)MueCKuX U300paKeHUI JTM00 IBETHOTO TEKCTA);

- COXpaHEHHWEM BCEX AayTEHTHUYHBIX MPU3HAKOB MOJJIUHHOCTH, a HMEHHO:
rpaguyecko MoaNUCH JIMLA, IeYaTy, YIIIOBOro IMITaMina OJIaHKa;

- KOJIMYECTBO (pailioB OJKHO COOTBETCTBOBATH KOJIMYECTBY JTOKYMEHTOB,
KQXJIbIA U3 KOTOPBIX COJIEPKUT TEKCTOBYIO U (Miu) rpaduueckyro nHGOpMaIuio.

DONEeKTPOHHbIE TOKYMEHTHI JOJIKHBI 00€CTIeUrBaTh:



- BO3MOXHOCTh HACHTU(DHUIIMPOBATH JOKYMEHT M KOJIMYECTBO JINCTOB B
JIOKyMEHTE;

- U1 TOKYMEHTOB, COJEpXAIINX CTPYKTYpPUPOBAHHBIC IO YaCTAM, TIaBaM,
paznenam (monpasaenaM) JaHHBIE W 3aKIaJKd, 00ECTEeUMBAIONINE TEPEXOAbI 10
OTJIABJICHUIO U (WJIM) K COJEPKAITUMCS B TEKCTE PUCYHKAM U TaOJIHIIaM.

JIoKyMeHTHI, TIojIeKale mpeacTaBieHuo B gopmarax xls, xIsx wimm ods,
(GbOpMHPYIOTCS B BHJIE OTACIBHOTO JIEKTPOHHOTO JOKYMEHTA.

3. CocraB, M0CJIeA0BATEJIBbHOCTD U CPOKHU BbINOJTHEHHUS
aIMUHHMCTPATHUBHBIX Npoueayp (AeidcTBUii), TPeOOBAHMS K MOPSAKY MX
BBINOJIHEHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJHECHUS AAMUHUCTPATHBHBIX
Nnpoueayp B JIEKTPOHHOU (popMme

HcuepnpiBaommii nepedyeHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1. IlpenocraBienre MyHULIMIATBHON YCIYTH BKIIIOYAET B ce0s CleAyIOIIHe
aIMAHUCTPATUBHBIE MTPOLETYPHI:

- IPOBEpPKa JOKYMEHTOB U PETUCTPALUS 3aABJICHUS;

- TMOJyYEHHE CBEICHUM TocpeacTBoM dDenepalibHOW TIOCYIapCTBEHHON
uH(popManoHHoOU cucTeMbl «EnuHasi cucteMa MeXBEOMCTBEHHOTO 3JIEKTPOHHOTO

B3auMoieiicTBus» (Hanee — CMOB);

- PacCMOTPEHUE IOKYMEHTOB U CBEJCHUM;

- IPUHATHE PELICHUS,

- BbIJIa4a Pe3yJIbTaTa;

-BHECEHUE pe3yJbTaTa MYHUILMIIAIBHOW YCIYTH B PEECTP IOPUIAAYECKU
3HAYHUMBIX 3aIMCEHN.

IlepeyeHb aAMMHUCTPATHBHBIX Npoueayp (AeiicTBUIl) Npu
NMPeI0CTABJICHUN MYHULUIIAJIBHON YCJIYTH B 3JIEKTPOHHOM (popme

3.2. [lpu npenocTaBIeHUH MYHMIIUIIAIBLHON YCIYTH B JJICKTPOHHOM (opme
3asiBUTEIIO0 00ECIIEUNBAIOTCS:

- MojaydeHWe WHPOpPMAIMM O TOPSAKE W CPOKax MpeTOoCTaBIICHHS
MYHUIIATIATPHOW YCITyTH;

- ¢hopMupOBaHUE 3aSBIICHHUS;

- TIpUEM W perucTparus AIMUHUCTPALMCH 3asBICHUS U MHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEOCTABICHUS] MyHUITUTIAIbHON YCITYTH;

-TIOJTyY€HUE PEe3yIbTaTa MPeOCTABICHUS] MyHUITUTIAIbHON YCIIYTH;

- TIOJIy9eHUE CBEJICHUI O X0/I€ PACCMOTPCHHUS 3asIBJICHUS,

- OCYIIECTBJICHHE OIICHKM KadecTBa NPEJAOCTABICHUS MYHUIIMIIAIBHOM
YCIIYTH;

- JocyaeOHoe (BHecyneOHOe) o0OKajloBaHHME pEIICHUH U JIeUCTBUI
(6e3neiicTBHs) AIMUHUCTpAIIMU U000 AercTBUS (0€31eiCTBUE) NOIKHOCTHBIX JIUII
AJIMHHUCTpAIIUU,  TPEJAOCTABISAIONICT0O  MYHHIMIAIBHYIO  yCIyry,  JH0O
MYHUIIAITAIBHOTO CITYKaIIEero.



IMopsiaok ocyumiecTBICHUS AAMUHUCTPATUBHBIX Npoueayp (AeicTBuii) B
3JIEKTPOHHOU opMme

3.3. ®opMHUpPOBAHUE 3ASBICHUA.

@opMUPOBAHUE 3asBJIICHUS OCYLIECTBISECTCS IOCPEACTBOM 3aIOJHEHUS
aeKTpoHHOU (hopMbl 3asiBiieHus Ha EII'Y 6e3 HeoOX0AMMOCTH JIOTIOJTHUTEIHLHON
No/a4M 3asBJICHUS B KAKOW-TMO0 UHOM opme.

®opmMaTHO-JIOTUYECKas IIPOBEpKaA c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYILECTBIISIETCS MOCIIE 3aIIOJIHEHUS 3aABUTEIIEM Ka)XI0TI'0 M3 II0JIEW 3JIEKTPOHHOMU
dbopmer  3asBieHus. [Ipu BBISIBICHMM HEKOPPEKTHO  3AMOJIHEHHOTO  IMOJIS
AIIEKTPOHHON  (QOpMBI  3asBICHUS 3asiBUTENIb yBEAOMIISIETCA O  XapakTepe
BBISIBJICHHOM OIIMOKU U MOPSAKE €€ YCTpPaHEHHUsS MOCPEICTBOM HMH(DOPMAIMOHHOTO
COOOIICHHS] HEMIOCPEACTBEHHO B AJIEKTPOHHOU opMe 3asiBICHHUS.

[Ipu hopMupoBaHuM 3asBJICHUS 3aIBUTEIIO 00ECTIEUNBACTCS:

a) BO3MOXHOCTb KOINHUPOBAHMS M COXPAHEHUs 3asBJICHUS U HHBIX
JIOKYMEHTOB, YKa3aHHBIX B MyHKTax 2.9 — 2.12 HacTosero AIMUHUCTPATUBHOTO
periamMeHTa, He0OXOUMBbIX JJIsS MPEIOCTABICHUS MyHUILIUITAIIbHOW YCITyTH;

0) BO3MOXHOCTh I€4aTh Ha OyMa)KHOM HOCHUTEJIE€ KOMHHU 3IIEKTPOHHOM
(bopMbI 3asBICHUS;

B) COXpaHEHUWE paHee BBEACHHBIX B JJEKTPOHHYIO (OpMy 3asiBICHUS
3HaYE€HUNW B JI0OOH MOMEHT MO KEJaHHWIO IOJb30BATENsA, B TOM YHCIE TpU
BO3HMKHOBEHUHU OLIMOOK BBOJIa M BO3BpaTe JUIsl NMOBTOPHOI'O BBOJA 3HAUCHHIl B
JIEKTPOHHYIO (OPMY 3asIBICHUS;

I) 3all0JIHECHHE TOJIeH SJEKTPOHHOW (OpMBI 3asiBICHHUS 1O Hadaja BBOJA
CBEJICHUI 3asBUTEJIEM C HCMOJIb30BaHUEM CBEJEHUH, pa3MmenieHHbix B ECUA, u
cBenennii, omyOnukoBanHbix Ha EIII'Y, B wacTu, Kacaromelicsi CBEICHHM,
orcyrcTByromux B ECUA;

1) BO3MOKHOCTb BEPHYThCS Ha JIFOOOW M3 3TANOB 3alOJIHEHUS 3JIEKTPOHHON
dbopMblI 3asBiieHUs 0€3 MTOTEepU paHee BBEJSHHOW nH(opMaIuu;

€) BO3MOXHOCTh jgoctymna 3asButens Ha EII'Y k paHee MogaHHBIM UM
3asBJIEHUSM B TEYEHHE HE MEHEEe OJIHOr0 TroJa, a TaKXKe YaCTUYHO
c(hopMUPOBAHHBIX 3aBJICHUN — B T€UEHUE HE MEHEE 3 MECSILIEB.

ChopmupoBaHHOE U TOAMNUCAHHOE 3asBJICHUE MW HHBIE JOKYMEHTHI,
HEOOXOIUMBIE sl TPEIOCTABICHUS MYHUIMIIAILHONW YCIIYTH, HAIPaBISIOTCS B
AnmMunaHucTpanuio nocpeactsom EINTY.

3.4. AamuHucTpauus o0ecrneynuBaeT B CPOK He mo3aHee 1 pabouero qHS ¢
MoMeHTa nojaun 3asBieHus Ha EIII'Y, a B ciydae ero moctymienust B Hepabounit
WIM TIPa3IHUYHBIN J1€Hb, — B CJIEYIOLIUI 32 HUM IE€PBbIil pabounii JeHb:

a) MpUeM OKYMEHTOB, HEOOXOIMMBIX JJISI MPEOCTABICHUS] MYHHUITUTIATLHOMN
YCIYTH, W HAaNpaBJICHUE 3asABUTENI0 JJIEKTPOHHOTO COOOIIEHUS O MOCTYIUICHUH
3asBJICHUS;

0) peructpanuio 3asBJICHUS W HaIpaBJCHUE 3aABUTEII0 YBEJIOMIICHHS O
perucTpanuu 3asBieHus Ju00 00 0TKa3e B IPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIEHNUS MyHULIUIAIBHON YCIYTH.

3.5. DNeKTpOHHOE 3asiBJIEHUE CTAHOBUTCS MOCTYMHBIM ISl JOJKHOCTHOIO
auna AJMHHUCTPALIMM, OTBETCTBEHHOTO 3a IMPHEM M PETUCTPALMIO 3asIBICHUS



(manee —  OTBETCTBEHHOE  JIOJDKHOCTHOE  JIMIIO), B  TOCYJIapCTBEHHOMU
MH()OPMALIMOHHOW CUCTEME, UCTIONb3YEMON AJIMUHUCTpAaMEN 71l TPEAOCTaBICHUS
MyHHUIUnanbHou ycuyru (nanee — ['NC).

OTBETCTBEHHOE JTOJKHOCTHOE JIULIO:

- MPOBEPAECT HAIMYUE DIIEKTPOHHBIX 3asBJeHUHM, noctynuBmux ¢ EIITY, ¢
IIEpUOJIOM HE pexKe 2 pa3 B JICHB;

- paccMaTpuBaeT MOCTYNMBIIME 3asBICHUS M MPUIIOKEHHBIE 00pa3bl
JIOKYMEHTOB (JIOKYMEHTBHI);

- TMPOU3BOJUT JIEUCTBUS B COOTBETCTBUM C MYHKTOM 3.4 HACTOSLIErO
AJIMUHHUCTPATUBHOTO pPErjIaMeHTa.

3.6. 3asBUTENIO0 B KayecTBE pe3yJibTaTa NPEAOCTABICHUS MYHHIIMIAIbHON
yCIIYTH 00€CTIeYuBAETCS BOSMOXKHOCTD IMOJyYCHUS JOKYMEHTA:

- B (QopMe D2JIEKTPOHHOTO JOKYMEHTa, TMOJMUCAHHOTO YCUJICHHOM
KBaIU(UIMPOBAHHON 3IEKTPOHHON MOJNUCHIO YIMOJTHOMOYEHHOIO JOJKHOCTHOTO
Jauia AIMAHUCTpAIUK, HAITPABJICHHOIO 3asiBUTEIIO B JIMUHBIN KabuHeT Ha EIIT'Y;

- B BUIEe OyMaXHOrO0 JIOKYMEHTa, MOJTBEPKIAIOIIETO COAECpKaHHE
AIIEKTPOHHOTO JOKYMEHTA, KOTOPHIM 3asBUTEIIb MOIYYaeT NP JIMYHOM OOpalleHuu
B MOLI.

3.7. Tlonyuenue wuHpOpPMALMK O XOJI€ PACCMOTPEHHUS 3asBJICHUS U O
pe3yNbTaTe MPENOCTABICHUS MYHULMNAIBHOW YCIYyTHM NPOU3BOJMTCS B JIMYHOM
kabunete Ha EIII'Y, mpu ycrnoBum aBTOopm3anuu. 3asBUTEIh UMEET BO3MOXKHOCTH
POCMATPUBATh CTaTyC DJICKTPOHHOTO 3asBICHUS, a Takke HHPOPMAIUIO O
JaNbHEHIINX JEHCTBHAX B JIMYHOM KaOHMHETE IO COOCTBEHHOH WHHIMATHUBE, B
T1000€ BpeMs.

[Ipu mnpegocraBieHUH MYHUIUMIAIBHOW YCIYIH B 3JEKTPOHHOM ¢opme
3asBUTEIIO HANIPABIACTCS:

a) yBEIIOMJIEHHUE O MPHUEME U PETHCTPALMU 3asBJICHUS U MHBIX JTOKYMEHTOB,
HEOOXOJIUMBIX Il MPEAOCTaBICHUS TOCY/apCTBEHHON (MYHHUIIMIIAIBLHOM) YCIYTH,
cojiepkailiee cBeleHus o0 (akTe mpuema 3asiBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
7. TPENOCTABJICHUS  MYHULMINAIBHOW  YCIyrM, W Hadajle MOpOLEAypbl
MIPEOCTABJIEHNS MYHULIMIIAJBHON YCIYTH, a TaKke€ CBEICHHUS O J1aT€ U BPEMEHHU
OKOHYAHUS TNPEJOCTABICHUS MYHUIUIAIBHON YCIyTH JUOO0 MOTHUBHPOBAHHBIN
OTKa3 B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX JJISl MPEOCTABICHUS] MYHULIUTTAIbHON
yCIIyTH;

0) yBeIOMJIEHHE O Pe3yibTaTax PACCMOTPEHHS JOKYMEHTOB, HEOOXOIUMBIX
JUIA IPEAOCTABICHUSI MYHULIUIIAJIBHOM YCIYTH, COAEPHKAILEE CBEACHUS O MPUHITUA
MOJIOKUTEIBHOTO PEIIEHUS O MPEAOCTABICHUM MYHHUIMIIAIBHOW YCIYyTH U
BO3MOXKHOCTH TIOJIYYUTh PE3yJIbTaT MPEAOCTABICHUS MYHUIIUTIAIBHONW YCIYTH JTU00
MOTUBHUPOBAHHBIN OTKA3 B IPEIOCTABIICHUA MYHUIANIAJIBHON yCIyTH.

3.8. OneHka KayecTBa IpeJOCTaBIEHU MyHULIUTIATbHON YCIyTH.

Ouenka kadyecTBa MPEIOCTABIECHNUS] MYHUIMIIAIIBHON YCIYTH OCYIIECTBIISETCS
B cOOTBeTCTBUHM ¢ [IpaBunaMu orieHKH rpaxkaaHamMu 3pHEeKTUBHOCTH IEATEIbHOCTU
pyKOBOAUTENEH TEPPUTOPUAIBHBIX OpraHoB dbenepanbHbIX OpraHoB
UCIIOJTHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOApa3[eieHUN) C y4eTOM KadyecTBa
MIPEOCTABIEHNS UMU TOCYIapCTBEHHBIX YCIYT, a TAaKKE IPUMEHEHUS PE3yJIbTATOB
YKa3aHHOM OLEHKH KaK OCHOBAaHMS [ NPUHATUS PELICHUH O JIOCPOYHOM



NpEKpalleHU  HUCHOJHEHUS  COOTBETCTBYIOIIMMHU  PYKOBOJMTEISIMH  CBOUX
JOJKHOCTHBIX 0053aHHOCTEH, YTBEP)KICHHBIMHM IMOCTaHOBIIeHHEeM lIpaBurenbcTBa
Poccuiickoit ®denepaunu ot 12 nexadps 2012 roma Ne 1284 «OO6 oreHke
rpaxkjgaHaMu 3(QQGEKTUBHOCTH JEATEIIbHOCTH PYKOBOJIUTENEH TEPPUTOPUATIBLHBIX
opraHoB ¢eaepaibHbIX OpPraHOB MCIOJHUTEIBHOM BIACTU (MX CTPYKTYPHBIX
NOApa3AeiIeHUN) U TEPPUTOPUATIBHBIX OPraHOB IrOCYAapPCTBEHHBIX BHEOIOJKETHBIX
GOHIOB (MX pPErHOHAIBHBIX OTHEJIEHHI) C YyYEeTOM KadecTBa IMpeoCTaBICHUS
rOCYJapCTBEHHBIX yCIIyT, pPyKOBOAUTENEH M®I] [IPEIOCTaBICHUA
rOCy/IapCTBEHHBIX ¥ MYHHUIMIAIbHBIX YCIYr C YYE€TOM KauecTBa OpraHU3aluu
NPEOCTABICHUS TOCYJAapCTBEHHBIX W MYHHUIIMNAJIBHBIX YCIYr, a TaKkKe O
NPUMEHEHUHN PE3YJbTaTOB YKAa3aHHOM OLIEHKH KaK OCHOBAHWS JJIsi TMPUHSTHS
pelIeHUI O JOCPOYHOM MPEKPAICHUU HCHOJHEHUS  COOTBETCTBYIOIIMMU
PYKOBOJUTEISIMHA CBOHMX JIOJDKHOCTHBIX O0SI3aHHOCTEM.

3.9. 3asBurenio oOecreuyrnBaeTCs BO3MOXKHOCTbh HAMpPABJICHUS KaloObl Ha
peuieHus, JeucTBUs Wi Oe3aeiicTBUe AJIMUHUCTpPALUM, JTOHKHOCTHOTO JIMIIA
AJIMUHUCTpAIUU JTHOO MYHHUIUNAIBHOTO CIIYKAIIEro B COOTBETCTBUHU CO CTaThE
11.2 ®enepanbHoro 3akoHa Ne 210-®3 wu B mHOpsAKEe, YCTAaHOBICHHOM
nocta"oBieHueM [IpaBurtenbcTBa Poccuiickoit @enepanuu ot 20 Hosi6pst 2012 roga
Noe 1198 «O denepanpHOli TOCYIapCTBEHHOM HMHGOPMAIIMOHHONW CHCTEME,
obecrieunBaroIIel Mnpolecc a0cyaeoHoro, (BHECY1e0HOr0) 00KaaI0BaHUs PEIICHUM
U JeicTBuil (0e31eCTBUS), COBEPIICHHBIX IPH MPEAOCTABICHUN IOCY1apCTBEHHBIX
Y MYHUIUTIAJIIBHBIX YCITYT.

IMopsiaok ucnpaB/IeHUsI AONMYLIEHHBIX ONIEYATOK U OIINOOK B
BBIIAHHBIX B pe3yJbTaTe NPeA0CTaABICHNS MYHUIIUNIAJIbHON YCIyTH
AOKYMEHTaX

3.10. B ciyyae BBISBJICHUS OINEYATOK U OIIMOOK 3asiBUTENb BIIPaBE
o0patuthcsi B AJIMHUHHUCTPAIMIO C 3asBJICHUEM C MPUIIOKEHUEM JTOKYMEHTOB,
yYKa3aHHbIX B MTyHKTE 2.9. HAcTOSIEro AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.11. OcHoBaHusl OTKa3a B MpHeME 3asBJICHUS 00 HCIPABICHUU ONEYATOK U
oIMOOK yKa3aHbl B MyHKTE 2.13 HacTosAmero AJAMUHUCTPATUBHOTO PErJIaMeHTa.

3.12. HcnpaBneHue JOMYIIEHHBIX ONEYATOK M OWIMOOK B BBIJAHHBIX B
pe3yJibTaTe PEIOCTaBICHUS MYHUIUTIAIBHOMN yCIayTu JOKYMEHTax
OCYIIECTBIISIETCS B CIAEYIONIEM MOPSJIKE:

3.13.1. 3asgButenp mpu OOHAPYKCHHHM ONMEYATOK M OMMOOK B JOKYMEHTaX,
BBIJIJAHHBIX B PE3YyJbTAaTe MPEAOCTABICHUS MYHUIMMIAIBHOW yCIyrd, obOpaimaercs
JUYHO B AJIMHUHHUCTPAITUIO C 3aIBJICHUEM O HEOOXOIUMOCTH UCIIPABICHHUS OMEYaTOK
1 OIMMOOK, B KOTOPOM COJICPKUTCS YKa3aHHWE HA UX OMHUCAHUE.

3.13.2. ApaMunHucTpauuss TpU T[OJYYCHUU 3aABJICHUS, YKA3aHHOTO B
noanynkre 3.13.1 mnynkra 3.13 Hacrogmero mnojapasaena, paccMaTpUBaET
HEOOXOJUMOCTh BHECEHHUSI COOTBETCTBYIOIIMX M3MEHEHUWA B  JOKYMEHTHI,
SBJISIIOLLMECS PE3YJIbTATOM MPEIOCTABICHUS MyHUIIUIIAIBHON YCITYTH.

3.13.3. AamuHucTpaius oOecreunBaeT YCTpaHEHHE ONeYaToK W OmHUOOK B
JOKYMEHTAX, SBJISIIOUIMXCS PE3YIbTATOM MPEAOCTaBICHUS MYHHUIIMTIATBLHON YCIIyTH.



3.13.4. Cpok ycTpaHeHHUs ONEYaTOK W OIMMOOK HE JOJKEH MpPEBHIMATh 3
(Tpex) pabouux JgHEHW C JaThl PETHCTPAIlMM 3asBICHUS, YKa3aHHOTO B MOAMYHKTE
3.13.1 nynkra 3.13 HacTos1Ier0 noapasaena.

IV. ®opMbl KOHTPOJIA 32 UCIIOJTHEHUEM AIMUHUCTPATUBHOIO
periiamenTa Ilopsaaok ocymecTB/IeHUs TEKYLIEro KOHTPOJIA 32 COOJII0ICeHHEM H
HCIOJIHEHHEM OTBETCTBEHHBIMH JOJKHOCTHBIMHU JTMIAMH IOJI0KESHUM
perjiaMeHTa U HHbIX HOPMATHBHBIX IPABOBbIX AKTOB, YCTAHABJIUBAKIIUAX
TPpeOOBAHUSA K MPEIOCTABJICHUI0O MYHUIIMNIAJIbHON YCJIYIH, a TAKKe IPUHATHEM
UMM pelieHn

4.1. Tekymuil KOHTPOJb 3a COOJIOACHHEM U HUCIOJHEHHEM HACTOSIIErO
AJIMMUHUCTPAaTUBHOI'O  PEIIAMEHTA, WHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB,
YCTaHAaBIMBAKOIIUX TpPeOOBaHUSA K MPENOCTABICHUIO MYHULUIAIBHOW YCIIyIH,
OCYWIECTBIISIETCS ~ HAa  IIOCTOSHHOM  OCHOBE  JOJDKHOCTHBIMU  JIMLAMH
AIMMHUCTpAalMY, YNOJHOMOYEHHBIMM Ha  OCYIIECTBICHHE KOHTPOJSA 34
IIPEAOCTABICHUEM MYHHUIIMIIAIBHON yCIyTH.

JUis  TeKylero  KOHTPOJs  HUCHOJIB3YIOTCSI ~ CBEJEHUS  CIIyXKEOHOU
KOPDPECIOHACHIIMY, YCTHas M NUCbMEHHas HUHQoOpMalus CIEHUAIUCTOB U
JOJKHOCTHBIX JIML AJMUHUCTPALIAH.

Texkymuii KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IIPOBEICHHS IPOBEPOK:

- pemeHudd o mpenoctaBieHun (00 OTKaze B TPEIOCTABICHHUN)
MYHULHNIAIBHON YCIIYTH;

- BBIIBJICHUS U YCTPAHEHHUs HAPYLIECHUI MPaB IPaKIaH;

- paccMOTpEHHUs, IPUHATUS PEUICHUI U MOATOTOBKH OTBETOB Ha OOpalleHus
rpaXkJaH, coJepKamiue >KajoObl Ha pemeHus, JedcTBus (Oe3neiicTBHe)
JOJKHOCTHBIX JIMII.

IHopsiioK U MEPUOAMYHOCTH OCYLIECTBJICHHS MJIAHOBBIX U BHEILIAHOBBIX
MPOBEPOK MOJHOTHI M Ka4eCTBA MPeI0CTABJICHNUSI MYHULMIIAJIbHON YCJIYTH, B
TOM YHUCJIe MOPAJAOK U (POPMBI KOHTPOJIS 32 MOJTHOTON U KA4eCTBOM
NPeA0CTABJICHUS MYHUIUIIAJIbHON YCJIYIH

4.2. KoHTpOJb 32 MOTHOTOW M Kaue€CTBOM IPEAOCTABIEHUS MYHHIIMIAIbHON
YCIIyTH BKJIIOUAET B c€0s1 MPOBEICHUE MIJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK.

4.3. IlnanoBble TPOBEPKU OCYLIECTBIIAKOTCS HA OCHOBAHWM T'OJOBBIX IJIAHOB
paboThl AIMUHUCTpAINH, YTBEpKIaeMbIX ['J1aBoi MyHMIIMIATIBHOTO O0Opa30BaHUs
«HOoMCKNH paion».

IIpy 1IaHOBOM NPOBEPKE IOJHOTBI M  KAadyeCTBAa  IPEIOCTABICHHUS
MYHULHANIAIBHON YCIyTH KOHTPOJIIO MO JIEXKAT:

- cO0I0IEHNE CPOKOB IIPENOCTABICHUS MyHUIMIIAIbHON YCIIYTH;

- cOOIOICHNE MOJIOKEHUN HACTOSIIEr0o AJIMUHUCTPATUBHOIO PETJIAMEHTA;

- MPaBWIBHOCTh W OOOCHOBAaHHOCTb MPHUHATOIO peuieHuss o0 OTKa3e B
IIPEAOCTABICHUN MYHHUIIMIIAIBHON YCIyTH.

OcHoBaHMEM U1l IPOBEACHUS BHEIUIAHOBBIX IIPOBEPOK SABIISIOTCS:



- TIOJIydE€HHE OT OpPTaHOB MECTHOTO CaMOYIMPABJICHUS WHPOPMAIUU O
MPEAIOIAracMblX WJIA BBISBICHHBIX HApyLIEHUSX HOPMATHUBHBIX IPABOBBIX AKTOB
Poccuiickoit ®denepanuy, HOPMATHUBHBIX TMPABOBBIX aKTOB PecnyOnuku Anrait u
HOPMAaTUBHBIX IPABOBBIX aKTOB MYHUIIMIIATBLHOTO 00pa3zoBanus «Hoickuii paiion»;

- oOpaieHus TpakJIaH M  IOPUIWYECKUX JIMI] HAa  HapyLICHUS
3aKOHOJIATENBCTBA, B TOM YHUCJIE HA KayeCTBO NPEAOCTABICHUS MYHUIHUIIAIbHON
YCIYTH.

OTBETCTBEHHOCTH JOJIKHOCTHBIX JIMII 32 PeleHUs U AeHCTBUS
(0e3neiicTBHE), MPpUHNMAaeMble (OCYyHIECTBJIAeMble) HMHU B X0/1€
NMpeJ0CTaBJIeHUs MYHULMIIAJIBLHOMN YCJIYTH

4.5. Tlo pe3ynpraraM MpPOBEICHHBIX IIPOBEPOK B CIIy4ae BbISBICHHS
HAPYIICHUM  MOJIO)KEHUH  HACTOAIIETO  AJMHUHUCTPATUBHOTO  PErJaMEHTA,
HOPMATHBHBIX MPABOBBIX aKTOB MYHMIUIIAJIBHOTO 0Opa3oBaHus «YOWCKUM pailoH
OCYIIECTBIISIETCS] TPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUU
C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.

ITepcoHasibHAasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ 3a MPaBHJIBHOCTh M
CBOCBPEMEHHOCTh TMPUHATHUS PpEIICHUs O TpeaocraBieHun (00 oOTkaze B
NPEOCTABICHUN) MYHUIMIAIBHOM YCIYTd 3aKpervisieTcss B HUX JOJKHOCTHBIX
periiaMeHTax B COOTBETCTBHH C TPEOOBAHUSIMHU 3aKOHOATEILCTBA.

TpeboBanus k nmopsiaAKy u GopMaM KOHTPOJIS 32 MPeTOCTABICHUEM
MYHUUIHUNAJIBHOM YCIYIrH, B TOM YHCJIE€ CO CTOPOHBI I'PAXKIaH, UX 00beIMHEeHU Il
U OpraHu3anui

4.6. TI'paxnaHe, uX OOBEOUHEHUS M OpraHU3alUUd HMEIOT IPaBO
OCYILECTBIISITE KOHTPOJb 3a IPEAOCTABICHUEM MYHHIMIAIBHON YCIYIdM IIyTEM
1oJIy4eHHUs] THPOPMALIMK O XOJi€ NMPEJOCTaBIECHUS MYHULUNIAIBHON YCIyTH, B TOM
YHCJIe O CPOKAX 3aBEPILICHUS a]MUHUCTPATUBHBIX IIpoLenyp (AeHCTBUA).

I'paxnane, uX 0ObEIUHEHUS U OPraHU3alUK TaK)Ke UMEIOT MPaBO:

- HaIlpaBJIATh 3aMEYaHUs U NPEUIOKEHUS 0 YJIYYIICHUIO JOCTYIIHOCTU U
Ka4ecTBa IIPEAOCTABICHUS MYHUIIUIIAJIbHON YCIIyTH;

- BHOCHUTH IPEIIOKEHUS O MEpPAX II0 YCTPAHEHHUIO HAPYLIEHWW HACTOSLIErO
AJIMHUHUCTPATUBHOI'O pErJaMEHTa.

4.7. JlomkHOCTHBIE JIMIA AJMUHHCTPALMHU IIPUHUMAIOT MEpbl K
IIPEKPAIICHNI0 JOIMYILIEHHBIX HAPYLICHUHM, YCTPAHAIOT NPUYMHBI W YCIOBHA,
CIOCOOCTBYIOIINE COBEPILIEHUIO HAPYIICHUH.

Uudopmamus o pe3yiapTaTax pacCMOTPEHHUS 3aMEUYaHUM M MPEJIOKEHUU
rpaxxaaH, MX OOBEAVMHEHUH W OpraHu3aluil JOBOJUTCA N0 CBEICHUS JIMIL,
HaIlPAaBUBLIMX 3THU 3aMECYaHUS U IIPEIIIOKECHHUS.

V. locyneOHblil (BHeCY1eOHBINH) MOPSAAOK 007KAJT0OBAHUS PeLlIeHUN U
aeiicTBui (0e31elCTBUS) OPraHa, NPea0CTABISAIIIEr0 MYHUINIAIbHY 0
YCJIYTY, 2 TaK:Ke UX JOJKHOCTHBIX JIUI, MYHUIIUNAJIBHBIX CJIYKALIMX



5.1. 3asgBUTENh UMEET MPABO HA OOXKAJOBAHWUE PEIICHUA U (WJU) JCHCTBUMA
(Oe3neiicTBUsl) AIMUHHUCTPALIMM, JOKHOCTHBIX JIMI[ YTIOJHOMOYEHHOTO OpraHa,
MYHUIIUTIAIBHBIX — chyxamux, MO®I[, a Ttakke paborHuka MOI[ npu
NPEeAOCTaBICHUM MYHUIIMIIAIBLHON YCIYTd B JIOCYI€OHOM (BHECYIEOHOM) MOPSIKE
(manee — xkano0a).

Oprasbl MECTHOT0 cCaMOYINIpaBJIeHHUs], OPraHU3alluM U YIIOJTHOMOYEHHbIE
HA pacCMOTPEHHE KAJ00bI JTULA, KOTOPBIM MOKeT ObITh HAllPABJIEHA KaJ100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCY/1eOHOM) MOPSIAKe

5.2. B nmocyneOHOM (BHECYneOHOM) TOPSAKE 3asBUTENb (MPEICTABUTEND)
BIIpaBe OOPATUTHCS C )KaJIOOOW B MUCbMEHHOU (hopMe Ha OyMa)KHOM HOCHTEIE WU
B DJICKTPOHHOU (hopme:

- B AJIMUHHUCTpallMI0O — Ha pemieHue u (wim) nerctBus (0e3neicTBue)
JOJIKHOCTHOTO v, PYKOBOJIUTEIS CTPYKTYPHOTO TIOJIpa3IeICHHSI
YIOJHOMOYEHHOTO  OpraHa, Ha pelmieHne W JeicTBus  (0Oe3meiicTBHe)
YTOJIHOMOYEHHOTO OpraHa, PyKOBOJIUTENS Y TOJTHOMOYEHHOTO OPTaHa;

- B BBIIIECTOSIIUM OpraH Ha pemieHue W (wiu) naectBust (Oe3neicTBHe)

JOJIKHOCTHOIO auna, PYKOBOJUTENS CTPYKTYPHOTO HO0JIpa3eIeHUs
VY 110JIHOMOYEHHOI'O OpraHa;
- kK pykoBogutento M®PI| — nHa pemenus u peiictBus (Oe3neicTBHE)

paboTHHKA MHOTO(PYHKIIMOHAJIBHOTO LIEHTPA;

- k yupeaurento M®I] — na pemenue u nerictsus (0e3neiicraue) MOLI.

B Apmunucrpauumn, MOPI[, y yupenurens MOPI[ onpenenstorcs
YIOJHOMOYEHHbIE Ha PACCMOTPEHHE Kajl00 JOKHOCTHBIE JIHIIA.

Cnoco0bl nHGOpMUpPOBaAHUS 3asiBUTEICH 0 MOPSAAKE NMOJaYH U
paccMOTpeHHs KaJ00bl, B TOM YHCJIe ¢ ucnoab30BanueM Ennnoro mopraJa
rocyIapCTBEHHbIX H MYHUIUNAJTBHBIX YCIYT (GyHKIMH)

5.3. Uudopmaiius o nopsjike nojayu U pacCMOTPEHUS KaJl0Obl pa3MelaeTcs
Ha UHPOPMAIMOHHBIX CTEHJaX B MECTax MPEJOCTaBICHUS MYHUILIUIIAIIBHOW YCIYTH,
Ha caiite Anmunuctpanuu, EIII'Y, a Takxke npenocraBisiercss B YCTHOM (hopMe 1o
TenedoHy W (WIM) Ha JTUYHOM IpUeMe JHOO0 B MUCHMEHHOW (popMe MOUYTOBBIM
OTHPABJIECHUEM I10 aPECY, YKA3aHHOMY 3asBUTENEM (IIPEICTABUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJTUPYHOIINX NOPAA0K
aocyae0Horo (BHeCcy1e0HOr0) 00:KaI0BAHUA 1eicTBUIl (0e31eiicTBYUS) M (MJIH)
pelIeHu, NPUHATHIX (0CYLIECTBJICHHBIX) B X0/1€ MPEA0CTABICHUS
MYHUIMNIAJIBHOM) yCJIyTrH

5.4. Tlopsanok npocyneOHOro (BHeCylneOHOro) oOKaJlOBaHUS pEIICHUNA U
nercTBuil  (0e3meicTBUs)  YIOJTHOMOYEHHOTO  OpraHa, IPeAOCTaBIISIIONIETO
MYHUIMNAIBHYIO YCIYTY, a TAKKE €r0 JIOKHOCTHBIX JIUL] PETYJIUPYETCS:

- @enepanbHbiIM  3aKOHOM  «OO0  opraHuzalMu  IPEIOCTABJICHUS
rOCyJapCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYI»;



- mocranoBnenueM [IpaBurensctBa Poccuiickoit deneparuu ot 20 HOSIOps
2012 roga Ne 1198 «O denepanbHOM TOCy1apCTBEHHON MHPOPMAIIMOHHON CUCTEME,
obecrieunBaroIIed mpolece a0cyAeOHOro (BHECYJeO0HOr0) 00KaloBaHUs PElICHUM
U ieicTBUi (0e31eiCTBUS), COBEPIICHHBIX MPU MPEAOCTABICHUU IOCYAapCTBEHHBIX
Y MYHULUTAIBHBIX YCIIYT).

VI. Oco0eHHOCTH BBINOJTHEHHS AIMHUHUCTPATHBHBIX NIPOLEaYpP
(nedicTBUi) B MHOTO(PYHKIMOHANBHBIX HEHTPAaX Npea0CcTaBIeHUs
roCcyapCTBeHHbIX  MYHUIMIAJbHBIX YCJIYT

HcyepnbiBaronuii nepeyeHb aAMUHUCTPATHBHBIX Npoueayp (aeiicTBHi)
NPH NPEAOCTABICHUH MYHUIMNIAJTbHON YCJIYTH, BHIIIOJTHAEMbIX
MHOIO0(pYHKIMOHAJIBbHBIMHU LHEHTPAMHU

6.1 MHOrOQyHKIIMOHAJIbHBINA LIEHTP OCYIIECTBIISECT:

- uH(QOpMUpOBaHUE 3asiBUTEINEH O MOPSIKE MPEIOCTABICHUS MyHUIIMIATBHOM
ycayru B MO®DIl], mo wuHBIM BOIpOCaM, CBS3aHHBIM C IPEIOCTABICHUEM
MYHHUIIUITAJIBHON YCIIYyI'M, a TakXe KOHCYJIbTHPOBAHUE 3asBUTEIICH O NOPSIKE
MPEAOCTABIEHUS MyYHUIIUTIAIILHOU yciryru B MODLJ;

- BBLAAUYY 3asBUTENIO0 PE3yJbTaTa NPEAOCTABICHUS MYHULMNAJIBHOW YCIYTH,
Ha OyMaXHOM HOCHUTENE, MOATBEPXKIAONIUX COACPKAHUE  DIECKTPOHHBIX
JIOKYMEHTOB, HAIPaBICHHBIX B MHOTO(YHKIIMOHAIBHBIM ILEHTP MO pe3ybTaTam
MPEIOCTABJIEHNUS] MYHUIMIIAIBHOW YCIYIM a TAaKXXE BblJadya JOKYMEHTOB, BKIIFOYas
COCTaBJICHHE Ha OyMa)KHOM HOCHTEJIC U 3aBEPEHUE BHITTUCOK U3 WH(OPMAITMOHHBIX
CHCTEM OPTaHOB, NPEAOCTABIISIONIMX MYHULIUIAIBHBIX YCIYT;

- AHBIE MPOLEAYPHI U ACUCTBUSA, NpeaycMOTpeHHbIe DeaepasbHbIM 3aKOHOM
Ne 210- @3.

B coorBercTBuu ¢ yacteio 1.1 crareu 16 @enepanbHoro 3akoHa Ne 210-D3
JU1s peanu3anuu cBoux pyHkuuit MOIL] BripaBe npuBiekaTh HHbIE OPraHU3AINY.

NudbopmupoBanue 3asaBUTENICH

6.2. Nudopmupoanue 3asButenss MODI[ ocyiiecTBaseTCs CleAYIOUUMU
crocobamu:

a) TMOCPEACTBOM NPHUBJIEYEHHUSI CPEACTB MaccoBOM HHGOpMAIUU, a TaKxKe
myTeM pa3MenieHuss WHPpopMaruu Ha OQUIMATBHBIX caliTaXx W WHGOPMAIMOHHBIX
creHgax MOII;

0) mpu obOpamenuun 3aasutens B MOL] nuuno, mo tenedoHy, mocpencTBoM
MOYTOBBIX OTHPABJICHUI, TUOO MO IEKTPOHHOMU MOYTE.

[Ipu muunom oOpamennn pabotauk MOI[ moxpobro wuHDOpMUpYET
3asBUTEINICH MO0 MHTEPECYIOIIMM WX BOIMPOCAM B BEKJIMBON KOPPEKTHOU (opme ¢
UCIIOJIb30BaHUEM O(QUIIMANIBHO-IEIOBOTO CTUJIA peuyu. Pekomenayemoe Bpems
NpEeAOCTaBICHUS KOHCYJIbTAllUU — HEe OoJiee 15 MUHYT, BpeMs 0KUIaHUsl B O4epein
B CEKTOpe MH(MOPMHUPOBAHUS I MOJYyYeHHS HHGOPMALUU O MYHHUIUNAIBHBIX
yCIIyrax HE MOXET MpPEeBbIIaTh 15 MUHYT.

OTtBer Ha TeneQOHHBIM 3BOHOK JIOJDKEH HAYMHATBCI C HMHGOpPMAIUU O
HAaMMEHOBAHUU OpraHu3aluu, (GamMuIng, UMEHU, OTYECTBE U JOJKHOCTH PaOOTHUKA
M®Il, npunsBmiero  TeiaedOHHBIM  3BOHOK.  MHAuMBHAyallbHOE  yCTHOE



KOHCYJIBTUPOBAHUE TpH oOOpameHuu 3asButens mno Ttenedony padorauk MOI]
ocymiecTBisieT He 6onee 10 MUHYT.

B ciywae ecnu ju1s HOArOTOBKHM OTBETa TpedyeTcs OoJiee MPOAOIKUTEIbHOE
Bpemsi, paborHuk MODI], oCymecTBAfIOMUN  HUHAUBUAYAIBHOE  YCTHOE
KOHCYJIbTUPOBAHUE 1O TeNe()OHY, MOKET MPEAJIOKUTh 3asIBUTEIIIO:

- U3JIO0XUTh oOpainieHue B MNHCbMEHHOW ¢Gopme (OTBET HampaBiseTcs
3asBUTEIIO B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B OOpAIllEHHH );

- HA3HAYUTH JPYroe BpeMs sl KOHCYJIbTALlAMN.

[Ipy KOHCYJIBTUPOBAHUH IO MHUCHMEHHBIM OOpAIIEHUAM 3asBUTEICH OTBET
HaIlpaBJIA€TCS B NMHCbMEHHOM BHUJE B CpOoK He mo3aHee 30 KajaeHJapHbIX JHEH C
MOMEHTa perucTpanuu odpamieHuss B GopMe 3JIEKTPOHHOTO JOKYMEHTA MO aJIpecy
AJIEKTPOHHOM MOYTHI, YKa3aHHOMY B oOpaieHuu, noctynusiiem B ML B ¢popme
AJIEKTPOHHOTO JOKyMEHTa, M B MHCbMEHHOH (opMe IO MOYTOBOMY aJpecy,
yKa3aHHOMY B oOpaieHuu, noctynusiieM B M®II B nuceMenHo# hopme.

Brinaua 3asiBUTe/II0 pe3yJbTAaTa NPeA0CTABJIEHHS MYHUIMIIAJIbHOM
yCJayru

6.3. IIpu Hamuuuu B 3aBJIEHUH O MPEAOCTABICHUN MYHUUUIIAIBHON yCIyTH
yKa3aHus O Bblau€ Pe3yJbTaTOB OKa3aHWs yciyru uepe3 MOL[, AnMuHuctpanus
nepenaer JgoKymeHTsl B MODI[ g  nocneayromed BbIIaYM — 3aABUTEIIO
(mpencraBuTen0)  CIOCOOOM,  COTJIACHO — 3aKJIIOYEHHBIM  COTJIAIICHUSM O
B3aMMOJICMCTBUM 3aKJIIOYEHHBIM Mexay AnvuHuctpanvedn u MOIL[ B mopsake,
yTBepxkaeHHOM [locTaHoBiieHnem Ne 797.

[Topsiok u cpoku nepenauyd AJIMHUHUCTpPAIMENd Takux HOKyMeHTOB B M®DI]
ONPENEIAIOTCA COTJAIICHUEM O B3aMMOJECHCTBUM, 3aKIIOYEHHBIM MMM B ITOPSIKE,
ycrtaHoByieHHOM [loctanoBnenuem Ne 797,

6.4. IIpuem 3asBUTENEN I BBIIaYU JOKYMEHTOB, SABJISIOLIUXCS PE3YIbTATOM
MYHHUIUITAJIBHON YCIIyI'¥M, B MNOPSAJIKE OYEPENHOCTH NIPU NOJIYYEHHUHM HOMEPHOIO
TaJIOHAa W3 TEpMHHAJIa DJJIEKTPOHHOM OYepelHd, COOTBETCTBYIOLIETO LEIU
oOpaitenust, 1100 Mo MpeIBapUTENHHON 3aMUCH.

Paborauk MO®I] ocyiecTBiaseT cleayomue 1eiCcTBUs:

- YCTaHaBJMBAET JIMYHOCTh 3aABUTENISI HA OCHOBAaHUU JIOKYMEHTA,
YAOCTOBEPAIOLIETO JTUYHOCTh B COOTBETCTBUHM C 3aKOHOJATENBCTBOM Poccuiickoun
Oenepaunu;

- MPOBEPSIET MOJTHOMOYHS MPEICTaBUTEN 3asBUTENS (B cllydae oOpaleHus
NPEACTABUTEIIS 3aIBUTENS);

- OIpEeJENsAeT CTaTyC UCIIOJIHEHN 3asBieHus 3asBureis B [ C;

-pacreyaTblBacT pe3yybTaT NPEAOCTABICHU MYHULIMIIAIBHONW YCIIYTH B BUJIE
HK3EMILISApA AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE M 3aBEpSET €ro ¢
ncnojb3oBanuem neyatu MOILI;

- 3aBepsET HK3EMIUIAP DJIEKTPOHHOTO JOKYMEHTa Ha OyMa>KHOM HOCHUTENIE C
ncnojb3oBanuem neyatu MOILI;

- BBIJIA€T JOKYMEHTBHI 3afBUTEII0, NPU HEOOXOJAMMOCTH 3ampaiiuBaer y
3asBUTEIIS MOANKUCH 32 KaXKIbI BbIJAHHBIA IOKYMEHT;



- 3ampallrBacT COTJACHE 3asBUTENISI HA YYAaCTHE B CMC-OINPOCE NSl OLCHKHU
KayeCcTBa NpeaocTaBieHHbIX yeuyr MOI].



[Tpunoxenue Ne 1

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
0 IIPEIOCTABICHNIO MyHUIIUIIAIBHOM
ycayru «IIpegocraBienue xKuinoro
HOMELLEHUS 110 JOrOBOPY
COLIMAJILHOTO HaliMay

@®opma pelieHus: 0 NPeJOCTABICHUH
MYHHIHMIAJBHON yCIyru

HanmenoBaH#ne yIOIHOMOYEHHOTO OpTaHa MECTHOT'O CaMOYIIPaBICHUS

Komy

(bamuus, ©UMsI, OTYECTBO)

(TenedoH u ampec II.IOYTHI)

PEHIEHUE
0 IPeAOCTAaBJICHHH KUJIOT0 IMOMeleH s

JlaTa Ne

ITo pe3ynbTaTamM pacCMOTPEHHUS 3asIBJICHUS OT Ne
Y NIPUAJIOKEHHBIX K HEMY JJOKYMEHTOB, B COOTBETCTBHUH CO CTaThe! 57 JKummiHoro
konekca Poccumckon denepanuy OPUHATO PELICHHUE IIPEAOCTABUTH KUJIOE
IIOMELIEHHUE:

OUO 3asButens
N COBMCCTHO ITPOXKHUBAKOIIHUM C HUM YJICHAM CEMBHU!
1.
2.
3.

CBGI[CHI/IH O XXHMJIOM ITOMCIIICHHUIN

Bun sxuioro noMmenieHus

Anpec

KonnuecTBO KOMHAT

OOmas iomanb

Kwunag moomans

(DOMXKHOCTD (monrmucek) (pacmmdpoBKa MOIMTUCH)
COTPY/AHHUKA OpraHa BIacTH,
MPUHSBILIETO PEIICHUC)

« » 20 r.




[Tpunoxenue Ne 2

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
0 IIPEIOCTABICHNIO MyHUIIUIIAJIBHOM
ycayru «IIpegocraBinenue xKunoro
IOMELLEHUS 110 JOrOBOPY
COLIMAJILHOTO HaliMay

®opma peureHus 00 0TKa3e B IpueMe J0KYMEHTOB, He00X0AMMBbIX JIS
NpeAoCTABJICHUS YCIyru/00 oTKa3e B MPeI0CTABJICHUN YCIYIH

HanmenoBaH#Me yIOIHOMOYEHHOTO OpTaHa MECTHOT'O CaMOYIPaBIICHUS

Komy

(bamunus, uMs1, OTYECTBO)

(TenedoH u ampec II.IOUTHI)

PEHIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOAMMBIX Il PEI0CTABJICHHUA YCJIYIH
«IIpexocraBiieHre JKUJI0T0 MOMELIEHHs 110 J0r0BOPY COLMAIBLHOI0 HAllMay

Jlata Ne

[Io pe3ynpTaTaM pacCMOTPEHHUs 3asBICHUS OT Ne
U INPUJIOKECHHBIX K HEMY JOKYMEHTOB, B COOTBETCTBHM C JKMIMIIHBIM KOIEKCOM
Poccuiickon @enepannu OpUHATO PEUIEHHWE OTKa3aTh B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS YCIYTH, IO CIETYIOIIUM OCHOBAHUSIM:

Ne myHkTa HauMeHoBaHHe OCHOBaAHMA JJis 0TKa3a B | Pa3bsacHeHue NPpUYHH
AJIMUHHUCTPATUBHO | COOTBETCTBHUM C €IMHBIM CTAHIAPTOM oTKa3a B
ro NMpeI0CTABJICHUHN YCIAYTH
perjiameHTa

3anpoc (0] HpeI[OCTaB.HCHI/II/I yCJIyI‘I/I II0JIaH B YKaBBIBaIOTCSI OCHOBAHUA

OpraH rocyapCTBEHHOM BJIACTH, OpTraH TaKoOTo

MECTHOT' O CaMOpraBHeHI/IH nJIn BBIBOJa

OpraHM3aLMIO, B IOJJHOMOYHSA KOTOPBIX HE
BXOJUT NPEJOCTABICHUE YCIYTH

HenoinHoe 3amonHenne 00s3aTeNbHBIX Vka3beIBalOTCI OCHOBAHUS

noJieit B popme 3ampoca o TaKoOro

MPEIOCTABICHUH YCIYTH BBIBOJIA

[IpencraBieHre HEMOTHOTO KOMIIJIEKTa Vka3pIBaeTcs

,Z[OKyMeHTOB I/IC‘-IepHBIBaIOH_II/Iﬁ
nepeyeHb IOKYMEHTOB,
HETPEeICTaBICHHBIX

3as4BUTCIICM




[IpencraBneHHbIE JOKYMEHTHI YTPATUIN
CHJIy HA MOMEHT OOpalieHus 3a yCIyroi

VYka3pIBaeTcs

M CUEPIBIBAKOIINN
MepevYeHb IOKYMEHTOB,
YTPaTUBIINX CHUITY

[IpencraBieHHbIE TOKYMEHTBI COAEPHKAT
MOJIYMCTKHU U UCHPABIICHUS TEKCTA, HE
3aBEPEHHBIC B MOPSAJIKE, YCTAHOBJICHHOM
3aKOHOJaTeILCTBOM Poccuiickoit
denepanuu

VYka3pIBaeTcs

M CUEPIBIBAKOIINAN
MepevYeHb IOKyMEHTOB,
COACpXKAIMNX MOAYUCTKU
u

WCIIPABJICHUS

3agBlieHHE TOJAHO JIUIOM, HE
HMMEIOILIUM MMOJTHOMOYHUHN PEACTABIIATh
WHTEPECHI 3asBUTEIS

Brl BipaBe MOBTOPHO 00paTUTHCS B YIOJTHOMOUYEHHBIN OpraH C 3asBICHUEM O
IIPEOCTABJIIEHNUN YCIIYT'H I1OCIIE YCTPAHEHUs YKAa3aHHBIX HAPYLICHHM.

JlanHbI OTKa3 MOXeET ObITh 00KajJoBaH B JOCYAEOHOM NOpAJKE IyTEM
HaIpaBJIeHM 5KaJI00bI B yIIOJHOMOYEHHBIN OpPraH, a TakKe B Cy/1e0HOM NOpsJIKE.

(moJKHOCTB (moamuce)
COTPYJHMKA OpraHa BJIACTH,
IPUHABIIETO PEIICHUE)

« » 20 r.

M.IL

(paciudpoBKa IMOAITUCH)



[Tpunoxxenue Ne 3

K AZIMUHUCTPATUBHOMY PETJIAMEHTY
0 IPEOCTABICHUIO MYHUIIUITAIBLHON
yenyru «lIpenocraBienue Kuioro
MIOMEIICHUS 110 I0TOBOPY
COLMAJIBHOTO HaiiMay

@®opma 3asABJIEeHNUS 0 NPEAOCTABJICHUH MYHHIMNIAIbHOMH YCJIYIH

(HamMeHOBaHHUE OpTaHa, YIIOIHOMOYEHHOTO IS MIPEIOCTABICHUS YCIYTH)

3asiBJIeHHE 0 IPEeIOCTABICHUH JKIJIOT0 MOMEIIeHUS 10 JO0TOBOPY
COMAJILHOTO HAliMa

1. 3agBurennp

(pammnms, uMst, oTyecTBO (IIpU HaMM4uuK), nata poxxaenus, CHUIIC)
Tenedon (MOOUNTBHBI):

AJpec IeKTPOHHOM MOYTHI:

I[OKyMCHT, y,Z[OCTOBCp}IIOHH/Iﬁ JJUYHOCTD 3a1BHUTCIIA:
HanMCHOBAHUC!

cepusi, HOMeEp JlaTa BBIIAYM:
KEM BBIJIAH:

KOJI IOIPA3AECIICHHUS:
Anipec perucTpanyy o MeCTy KUTEJIbCTBA:

2. IlpencraButelib 3asiBUTEIIS:

(dbammmnus, UM, 0TYECTBO (IIPHU HATUYNH)
JIOKYMEHT, yAOCTOBEPSAOIINN JINYHOCTDh IPEACTABUTEIIS 3asIBUTEIIS:
HalMEHOBAaHUE:

ccpust, HOMCp JaTa BblJa4du:
I[OKyMCHT, HOI[TBCp}KI[aIOHII/Iﬁ IMOJTHOMOYMS MPCACTABUTCIIA 3aABUTCIIA:

3.IIpoxuBaro OquH
4. IIpokuBar0 COBMECTHO C WICHAMHU CEMbH
5. Coctoro B Opake

Cympyr:

(bammus, uMsi, OTYECTBO (TIpU HaIU4WHM), nata poxaenus, CHUJIC)

JIOKYMEHT, yAOCTOBEPAIOLINN JINYHOCTD CynpyTa:
HaNMEHOBAaHUE:




cepus, HOMEp JlaTa BbIAAYM:
KEM BbIJIaH:

KOJI TOApa3AeICHUS:
6. IIpoxuBaro ¢ poauTensaMu (pOAUTEIIMU CyIIpyra)
OUO
poauTens

(dbamumnus, ums, oTyecTBO (IIpH Hanmu4uuM), aara poxxaenus, CHUJIIC)
I[OKyMCHT, y,Z[OCTOBCp}IIOHH/Iﬁ JINMYHOCTS:
HauMMCHOBAHUC:
CEpuia, HOMEP JaTa BbIJa4U:
KEM BbIJAH:
7. Umerorcs netu
®UO pebdenka (o 14 ner)

(bamumust, UM, OTIECTBO (TpU HaTUIWHK), nata poxaeHus, CHNJIIC)
Homep akToBOM 3anucy 0 pOKACHUA nara
MECTO PETUCTPALUH
®UO pebenka (crapiue 14 ner)

(bamunus, umst, 0T4ECTBO (MIPH HAIMYNH), IaTa POKIACHUS,
CHUIIC)

Homep akToBOM 3anucy 0 pOKACHUA
nara
MECTO perucTpaluu

JIOKYMEHT, yA0CTOBEPSIOUIUNA JIMYHOCTD:

HaMEHOBaHUE:

cepus, HoMep JlaTa BBIJAYH:
KEM BBIJIaH:

8. ImeroTcs uHble pOJICTBEHHUKH, IIPOKUBAIOIIME COBMECTHO
®UO poncreennuka (a0 14 ner)

(bammmus, uMsi, 0OTYECTBO (TIpU HaIU4WH), nata poxaenus, CHUJIC)
Homep akToBOM 3anucy 0 pOKACHUA
aara
MECTO PETUCTPALUH
Crenens poxacTBa

®UO poacreeHHuKa (cTapuie 14 ner)
(pamunus, M, oTyecTBO (IIpU HaM4YUK), Aata poxaenus, CHUJIC)

Crenens poxcTBa

JIOKyMEHT, y10CTOBEPSIIOUIUN TUYHOCTh:
HaMMEHOBaHUE:

cepusi, HOMEP JlaTa BbIIAYM:

KEM BBIJIaH:

[TostHOTY ® JIOCTOBEPHOCTHb MPEACTAaBICHHBIX B 3alpoce€ CBEACHUU
IIOATBEPKAALO.




Jlato cBoe coriacue Ha IMOJydeHHe, oOpabOTKy H Tmepenadyy MOHX
MEPCOHANIBHBIX JaHHBIX corjlacHo DenepanbHoMy 3akoHY OT 27.07.2006 Ne 152-D3
«O nepcoHANIbHBIX JAHHBIX).



